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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Doc lap - Tu do - Hanh phic
S6: 1752/QD-UBND Ha No¢i, ngay 03 thang 4 nam 2024
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét cac thi tuc hanh chinh
linh vire Ping ky bién phap dam bio thudc thim quyén gidi quyét
ciia cAp Thanh pho trén dia ban thanh pho Ha Ngi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI
Can cir Ludt Té chike chinh quyén dia phirong ngay 19 thang 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Luat T 6 chirc
chinh quyén dia phuwong ngay 22 thang 11 nam 2019;

Can cit Nghi dinh s6 61/2018/ND-CP ngay 23 thing 4 nam 2018 cua
Chinh phii vé thuc hién co ché mét cira, mot civa lién théng trong gidi quyét thi
tuc hanh chinh; Nghi dinh s6 107/2021/NP-CP ngdy 06 thing 12 ndm 2021 cia
Chinh phii sita d6i, b6 sung mét s6 diéu ciia Nghi dinh sé 61/2018/NP-CP;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia
Vin phong Chinh phii huwéng dan thi hanh mét sé diéu cua Nghi dinh so
61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thye hién co ché
mét cira, mét cira lién théng trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh sé 5394/0P-UBND ngay 24 thing 10 ndm 2023 cia
Chu tich Uy ban nhan dan Thanh phé vé viéc cong bé Danh muc thi tuc hanh
chinh méi ban hanh, thu tuc hanh chinh bi bdi bo trong linh vuc Pang ky bién
phadp dam bdo thudc tham quyén giai quyét ciia cap Thanh pho,

Theo dé nghi ciia Gidm doc Sé Tai nguyén va Méi truong Ha Néi tai To
trinh s6 10201/TTr-STNMT-VP ngdy 28 thing 12 nam 2023; To trinh s6
2048/TTr- STNMT-VP ngay 22 thang 3 nam 2024.
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QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 05 quy trinh ndi bd giai quyét
thi tuc hanh chinh linh vuc Pang ky bién phap dam bao thudc tham quyén giai
quyét ctia cap Thanh phd trén dia ban thanh phé Ha Noi.

(Chi tiét tai Phu luc 01, Phu luc 02 kém theo).

Piéu 2. Giao S¢ Tai nguyén va Mai truong Ha Noi chi tri, phdi hop véi
cac co quan, don vi ¢6 lién quan, cin ctr Quyét dinh nay xay dung quy trinh dién
tir giai quyét thu tuc hanh chinh trén Hé thdng thong tin giai quyét thii tuc hanh
chinh Thanh phd theo quy dinh.

Piéu 3. Quyét dinh nay co hiéu luc thi hanh tir ngay ky.

Piéu 4. Chanh Vian phong Uy ban nhan dan Thanh phd, Gidam ddc cac S0,
Thu trudng cadc Ban, nganh; Chu tich ﬁy ban nhan dan cac quan, huyén, thi xa;
Chu tich Uy ban nhan déan cac x3, phudng, thi trdn va cac don vi, c4 nhan c6 lién
quan chiju trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Lé Hong Son
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Phu luc 1
DANH MUC CAC QUY TRINH NOI BQ GIAI QUYET
THU TUC HANH CHINH LINH VUC PANG KY BIEN PHAP PAM BAO
THUQC THAM QUYEN GIAI QUYET CUA CAP THANH PHO
TREN PIA BAN THANH PHO HA NOI
(Ban hanh kém theo Quyét dinh s6 1752/0D-UBND ngay 03 thang 4 nam 2024
ciia Uy ban nhédn dén thanh phé Ha Néi)

STT Tén quy trinh ndi bo Ky hiéu
i B?mg ‘ky bién ’phép bao dam bang quyén sir dung dat, tai san QT-01
gan lién véi dat
) Dang k}'/’tha}{ d6i biérrl phap bao dam bang quyén st dung dat, QT-02
tai san gan lién voi dat
3 X6a dang ky bién phap bao dam bang quyén sir dung dat, tai QT-03

san gan lién voi dat

Ping ky thong bao xir Iy tai san bao dam, ding ky thay doi,
4 |xoéa ding ky thong bao xir Iy tai san bao dam 1a quyén sa| QT-04
dung dit, tai san gan lién vai dat

Chuyén tiép dang ky thé chap quyeén tai san phat sinh tir hop
5 |d6ng mua ban nha & hodc tir hop dong mua ban tai san khac| QT-05

gan lién véi dat
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Phu luc 2
NOI DUNG QUY TRINH NOI BQ GIAI QUYET
THU TUC HANH CHINH LINH VUC PANG KY BIEN PHAP PAM BAO
THUQC THAM QUYEN GIAI QUYET CUA CAP THANH PHO
TREN PIA BAN THANH PHO HA NOI

Ban hanh kém theo Quyét dinh sé 1752/0P-UBND ngay 03 thiang 4 niam 2024
ciia Uy ban nhédn dén thanh pho Ha Néi)

1. Ping ky bién phap bao dam bing quyén sir dung dit, tai san gin
lién véi dit (QT-01).

1 |[Muc dich

Quy dinh phuong phap t6 chirc, mdi quan hé cong tac va trach nhiém cua
ca nhan trong thuc hién viéc dang ky giao dich bao dam.

2 | Poi twong ap dung:

Ap dung d6i véi co quan, t6 chirc, ca nhan tham gia hodc c6 lién quan dén
dang ky, cung cip thong tin vé bién phap bao dam, quan 1y nha nudc vé
dang ky bién phap bao dam.

3 |Noi dung quy trinh

3.1 |Cos6 phaply

- Luat bat dai nam 2013;

- Luat nha ¢ nam 2014;

- B6 Luat dan sy nam 2015;

- Nghi dinh s 43/2014/NDP-CP ngay 15 thang 5 nam 2014, s6
100/2015/ND-CP ngay 20/10/2015, s6 99/2015/ND-CP ngay 20/10/2015
s6 01/2017/ND-CP ngay 06 thang 01 nim 2017, s6 148/2020/ND-CP
ngay 18 thang 12 nam 2020, s6 99/2022/ND-CP ngay 30 thang 11 nim
2022, s6 10/2023/ND-CP ngay 03 thang 4 nim 2023 ctia Chinh phi;

- Thong tu s6 23/2014/TT-BTNMT ngay 19 thang 5 nam 2014, s6
24/2014/TT-BTNMT ngay 19 thang 5 niam 2014, sb 33/2017/TT-
BTNMT ngay 29 thang 9 nim 2017, s6 09/2021/TT-BTNMT ngay 30
thang 6 ndm 2021, s6 02/2023/TT-BTNMT ngay 15 thang 5 nim 2023, s6
14/2023/TT-BTNMT ngay 16 thang 10 nam 2023 cua B Tai nguyén va
Moi truong;
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- Thong tu s6 26/2015/TT-NHNN ngay 09 thang 12 nam 2015 cta Ngan
hang Nha nudc, Thong tu sb 85/2019/TT-BTC ngay 29 thang 11 nim

2019 cua B Tai chinh;

- Quyét dinh sb 2546/QD-BTP ngay 26 thang 12 nim 2022 cua Bo Tu

phap;

- Quyét dinh sb 5394/QD-UBND ngay 24 thang 10 nim 2023 caa Uy ban

nhan dan thanh phd Ha Noi;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nam 2020 cta Hoi

ddng nhan dan Thanh phd;
- Cac van ban phép luat khac c6 lién quan.

3.2

Thanh phan ho so

Ban
chinh

Ban

sao

- Phiéu yéu cau theo Mau s6 Ola tai Phu luc (01 ban
chinh).

- Hop ddng bao dam hodc hop dong bao dam co cong
chtmg, chimg thuc trong truong hop Ludt Dat dai, Luat
Nha 6, luat khac c6 1ién quan quy dinh (01 ban chinh hoac
01 ban sao c6 chung thuc).

- Giay ching nhan (ban gbc).

3.2.1

* Trwong hop ding ky bién phdp bdo dim bang quyén
st dung dit, quyén sé hivu nha ¢ va tai san khdc gdin
lién véi dit ma cé thay déi thong tin vé so Gidy chirng
minh nhan dén, sé Cin cwéc cong din, sé dinh danh cd
nhdn mdi, dia chi thwong trii trén Gidy chitng nhin da
cdp thi ngwoi sie dung dit ngp thém cdc gidy to sau diy:

- Pon d& nghi ding ky bién dong dat dai, tai san gin lién
v6i dat Mau s6 09/DK (01 ban chinh).

(Trieong hop khéng thé khai thdc dwoc théng tin vé cu trii
ciia céng dan qua chirc ndng cia Hé thong thong tin gidi
quyét TTHC cdp bd, cdp tinh da dwoc két néi voi
CSDLOG vé dén cu hodc qua Cong dich vu cong quoc gia
hodc qua tai khoan dinh danh dién tw cua cong dan dwoc
hién thi trong iing dung VNelD hodc qua phwong thirc sie
dung thiét bi dau doc di dwoc két noi truc tuyén VOT
CSDLOG vé dan cu, bao gom thiét bi doc mid QRCode hodc
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thiét bi doc chip trén thé CCCD hodic cdc phiong thirc khai
thac khdc theo quy dinh chuyén nganh thi Céng cdn ndp
thém gidy to khdc chieng minh thay doi nhdn than doi véi
triwong hop thay doi thong tin vé nhdn than ciia nguoi cé
tén trén Gidy chirng nhan).

3.2.2

* Truwong hop Ding ky bign phdp bdo dim déi véi dw dn
ddu tw xdy dung nha 6, dw dn ddu tw xdy dung cong trinh
khong phdi la nha 6, dw dn ddu tw néng nghiép, dw dn
phit trién rieng, dw dn khdc c6 siv dung dit, bé sung thém
cdc gidy to sau:

a) Gidy chimg nhan (ban gbc) hoic Quyét dinh giao dit,
cho thué dat do co quan c6 tham quyén cip cho chu dau tu
trong trudng hop tai san bao dam 1a du 4n dau tu xay dung
nha & ma chua c¢6 Gidy chung nhan ddi voi quyén st dung
dat (01 ban chinh); Gidy ching nhan (ban gbc) trong truong
hop tai san bao dam 1a dy an dau tu xay dung cong trinh
khong phai 1a nha &;

b) Gidy phép xay dung, trir trudng hop duoc mién gidy
phép xay dung theo quy dinh cua Luat Xay dung (01 ban
chinh hodc 01 ban sao c¢6 ching thuc);

¢) Quyét dinh phé duyét dy an hoic quyét dinh dau tu du 4n
hodc Gidy phép dau tu hodc Gidy ching nhan ding ky dau
tu hodc gidy to vé viéc chip thuin, cho phép thuc hién du
an dau tu do co quan nha nudc c6 thim quyén cap theo quy
dinh ctia phap ludt vé dau tu (01 ban chinh hodc 01 ban sao
c6 chung thuc);

d) Mot trong cac loai ban vé& thiét ké theo quy dinh cua phap
luat vé xdy dung thé hién dugc mit bang cong trinh cta du
an da dugc co quan c6 tham quyén phé duyét (01 ban chinh
hodc 01 ban sao c6 chirng thuc).

* Truwong hop Ding ky doi véi dw dn ddu tw néng nghiép,
dw dn phdt trién rieng, dw dn khdc c6 siv dung dit khong
thuéc trwong hop quy dinh tai khoin 1 Diéu 28 Nghi dinh
s6 99/2022/NP-CP ngay 30 thing 11 nim 2022 ciia Chinh
phii. Ngwoi siv dung dit can bé sung thém gidy to nhw sau:
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Quyét dinh phé duyét du an hodc quyét dinh dau tu dy an
hodc Gidy phép dau tu hodc Gidy chimg nhan ding ky dau
tu hodc gidy to vé viée chap thudn, cho phép thuc hién dur
an dau tu do co quan nha nude c6 tham quyén cap theo quy
dinh cua phép luit vé dau tu (01 ban chinh hoic 01 ban sao
c6 chung thyc).

3.33

* Trwong hop Dang ky bién phdp bio dam déi véi nha 6,
cong trinh xdy dung khéng phdi la nha 6, tai san khdc gin
lién véi dit hinh thanh trong twong lai thudc dw dn diu tw
xdy dung nha 6; cong trinh xdy dung, tai sdn khdc gén lién
véi dit hinh thanh trong twong lai thugc dw dn dau tw xdy
dung céng trinh khong phdi la nha 6, dw an dau tw néng
nghiép, dw dn phdt trién rieng, duw dn khdc cé sir dung dit.
Nguwoi siv dung dit bé sung thém cdc gidy to sau day:

a) Gidy chimg nhan (ban gbc) hodc Quyét dinh giao dit,
cho thué dat do co quan c6 thim quyén cap cho chu dau tu
trong trudng hop tai san bao dam 14 du an dau tu xay dung
nha ¢ ma chua c6 Gidy chirmg nhan ddi voi quyén sir dung
dat (01 ban chinh); Gidy chung nhan (ban gbc) trong
truong hop tai san bao dam la cong trinh xay dung, tai san
khac gan lién véi dat hinh thanh trong tuong lai thudc dy an
dau tu xay dung cong trinh khong phai 1a nha ¢;

b) Gidy phép xay dung (01 ban chinh hodc 01 ban sao c6
chung thuc) ddi voi tai san bao dam 13 nha & hinh thanh
trong tuong lai, cong trinh xay dung hinh thanh trong twong
lai, trir truong hop dugc mién gidy phép xdy dung theo quy
dinh cta Luat Xay dung; mot trong cac loai ban vé thiét ké
theo quy dinh cua phap luat vé xay dung thé hién duoc mat
bang cta cong trinh xay dung trong du an d6 da duogc co
quan c6 tham quyén phé duyét (01 ban chinh hodc 01 ban
sao c6 ching thuc);

* Truwong hop bén bdo dam la chii dau tw ma khong dong
thoi la nguwoi siv dung dit, hé so dang ky bao gom:

a) Phiéu yéu cau theo Mau sd Ola tai Phu luc (01 ban
chinh).
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b) Hop dong bao dam hoic hop dong bao dam cé cong
chung, chimg thuc trong truong hop Luat Pat dai, Luat
Nha ¢, luat khac co lién quan quy dinh (01 ban chinh hoac
01 ban sao c6 chung thyc).

¢) Quyét dinh phé duyét dy an hodc quyét dinh dau tu dy an
hoic Gidy phép dau tu hodc Gidy chimg nhan dang ky dau
tu hoac giéy tor vé viée chép thuan, cho phép thyc hién du
an dau tu do co quan nha nudc ¢6 thAm quyén cip theo quy
dinh ciia phap luat vé dau tu (01 ban chinh hodc 01 ban sao
c6 chung thuc);

d) Gidy phép xdy dung (01 ban chinh hodc 01 ban sao ¢
chtng thuc) ddi voi tai san bao dam 1a nha & hinh thanh
trong tuong lai, cong trinh xay dung hinh thanh trong tuong
lai, trir trudng hop duoc mién gidy phép xay dung theo quy
dinh cua Luat Xay dung; mdt trong cac loai ban ve thiét ké
theo quy dinh ctia phap ludt vé xay dung thé hién duoc mit
bang cta cong trinh xay dung trong du an d6 di duogc co
quan c6 tham quyén phé duyét (01 ban chinh hodc 01 ban
sao c6 ching thuc).

e) Van ban thoa thudn c6 cong ching, ching thuc gitra
nguoi str dung dat va chu dau tu vé viée ngudi st dung dat
ddng y cho viéc thyc hién dy an (01 ban chinh hoic 01 ban
sao c6 ching thuc).

* Trwong hop bén bdo dim la t6 chirc, cd nhéin nhin
chuyén giao hop phdp quyén sé hitu tai sin hinh thanh
trong twong lai hoic la bén nhdn chuyén nhwong hop
dong mua bdn nha 6, céng trinh xdy dung, tai san khdc
gin lién véi dit, ho so ding ky phii co:

Hop dong hodc van ban ¢ ndi dung vé chuyén giao hop
phap quyén sé hitu nha 6, cong trinh xdy dung, tai san khac
gin lién véi dat duoc ky két gitra bén bao dam véi chi dau
tu; hop dong hodc van ban chuyén nhuong hop dong mua
ban nha &, cong trinh x4y dung, tai san khac gin lién voi dat
trong truong hop bén bao dam 14 bén nhan chuyén nhuong
hop dong (01 ban chinh hodc 01 ban sao ¢ chimg thuc).
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* Truwong hop ding ky bién phap bao dam d6i véi nha &
hinh thanh trong twong lai, tai sin khac gin lién véi dat
hinh thanh trong twong lai khong thudc dw 4n dau tw
xdy dung nha ¢, du 4n diu tw xiy dung cong trinh
khong phai 1a nha é. Ngwoi sir dung dat bd sung thém
gidy to sau:

Gidy phép xdy dung (01 ban chinh hodc 01 ban sao c6
chtng thuc), trir truong hop duoc mién gidy phép theo quy
dinh cua Luat Xay dung.

* Trwong hop bén bio dim khéng dong thoi la nguoi siv
dung dit, b6 sung thém:

Vian ban thoéa thudn c¢6 cong chung, ching thuc gitra nguoi
str dung dat va chil s¢ hitu tai san gan lién véi dat vé viéc
nguoi st dung dat déng v cho xay dung, tao 1ap nha &, tai
san khac gan lién v6i dat (01 ban chinh hodc 01 ban sao co
ching thuc).

3.35

* Trwong hop ding ky bién phdp bdo dam déi véi tai sin
gin lién véi dit da hinh thanh khéng phdi la nha ¢ ma
phdp ludt khéng quy dinh phdi ding ky quyén s hivu va
ciing chwa dwoc dang ky quyén sé hitu theo yéu cau.
Nguwoi sie dung dit bo sung thém cdc gidy to sau day:
Gidy phép xay dung (01 ban chinh hodc 01 ban sao ¢
chimg thyc), trir truong hop duoc mién gidy phép theo quy
dinh cua Luat Xay dung.

* Trwong hop bén bdao dim khong dong thoi la nguwoi siv
dung dit, can bé sung thém:

Vin ban thoa thuan c6 cong chung, chung thyc gitta nguoi
str dung dat va chil s¢ hitu tai san gan lién véi dat vé viéc
nguoi sir dung dat dong v cho xay dung, tao 1ap tai san gan
lién véi dat (01 ban chinh hodc 01 ban sao c6 chimg thyc).

3.3 [So lwong ho so
01 bo.
3.4 |Thoi gian xur ly
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- 03 ngay lam viéc d6i véi truong hop ding ky bién phap.
bao dam bang quyén sir dung dat, quyén sé hitu nha & va tai
san khac gan lién voi dat.
- 08 ngay lam viéc dbi véi truong hop ding ky bién phap
bao dam ddng thoi v6i dang ky bién dong (thay doi thong
tin vé sé Gidy chirg minh nhan dén, s6 Can cudc cong dén,
s6 dinh danh ca nhén, dia chi thuong trt) trén Gidy chung
nhén di cap.
3.5 |Noi tiép nhén va tra két qua
- Truc tiép tai BO phan tiép nhan va tra két qua Vian phong Ding ky dat
dai Ha Noi (t6 chire, ca nhan) hodc Chi nhanh Vian phong Pang ky dat
dai Ha N¢i (c4 nhan).
- Nop ho so thyce hién tha tuc trén méi truong dién tir.
3.6 [Lé phi
Viéc thu Phi, Lé phi thuc hién theo quy dinh tai Thong tu sb
85/2019/TT-BTC ngay 29 thang 11 nam 2019 ctia B§ Tai chinh, Nghi
quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nim 2020 cua Hoi dong
nhan dan Thanh phé (cac khoan thué, thu khéac c6 lién quan thuc hién
theo cac quy dinh hi¢n hanh).
3.7 {Quy trinh xit ly cong viéc:
A Ho so tiép nhin va giai quyét tai Vin phong Ping ky dat dai Ha
Noi (t0 chire, ca nhan).
Al. Piang ky bién phap biao dam bang quyén sir dung dat, tai sin gin
lién véi dit da dwoc chirng nhin quyén sé hiru.
Thoi ei
. Trach (‘n o T
TT Trinh tuw n (ngay lam|Biéu mau/Keét qui
nhi¢m n
vi€c)
Ti€p nhéan ho so: 7 ‘
P AR O , Sé theo ddi hé so.
+ Ti€p nhan, kiém tra tinh oz s
A e s Giay ti€p nhan ho
day du cua ho so theo quy| ., . . . . A
dinh; Kiém tra ndi dung ay B¢ phan S0 va hen tra ket
B1 | é’n theo di.nh TN&TKQ| 0,25 |qua.
quyen Teo quy Gt _ |VPBKDPD Phiéu kiém soat
+ Vao so theo doi ho so, Lap . .
Lk A LA . qua trinh  gidi
giay ti€p nhan ho so va hen L4 x
s LA, quyét ho so.
tra két qua.
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+ Lap “Phiéu kiém soat qua
trinh giai quyét hd so cho
tung hd so cu thé;

+ Trinh hd so dén Lanh dao
VPDKDPD giao viéc Phong
chuyén moén theo chirc nang
nhiém vu dugc phan cong.

B2 Lanh dao VPD@D phan| Lanh dao 0.5
cong Phong thu 1y ho so. VPDKDD ’
B3 Linh dao Phong ‘Aphﬁn cong Lﬁl’ll"l dao 0.25
vién chuc thu 1y ho so. Phong
- Kiém tra, xtr 1y ho so theo
quy dinh:
+ Hb so du diéu kién: Lam
bado cdo, nhap co so dir ligu,
B4 Dén’g ky G‘iéy ching nhan,| Vién chuc L0
Phiéu yéu cau; Thu ly ’
+ Hob so khong du diéu kién:
Soan thdao Van ban thong bao.
- Trinh lanh dao Phong ky
duyét.
BS5 |Lanh dao Phong ky duyét. Lanhdao | o
phong
, . Lanh dao
B6 |Lanh dao VPBKDD ky duyét VPDKDD 0,5
B7 Dﬁng dau, vao sd, vao so theo Van thu 0.25
doi VPDKDbbD
Scan GCN, Phiéu yéu cau,
B8 ch:lyén ‘ﬁle §can ién p%la‘iri Vién c}%ﬁc 0.25
mém, ban giao két qua dén thu 1y
B6 phan TN&TKQ
Tra két qua, chuyén ho so luu B6 phan leror‘lg g ,
B9 | . . . T N gi0 hanh Tra két qua.
v€ Phong Thong tin Luu tri. TN&TKQ

chinh
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A2. Ping ky bién phap biao dam bing quyén sir dung dat, tai san gan lién véi
dit di dwoc chirng nhian quyén sé hiru ddng thoi véi ding ky bién dong
(thay d6i thong tin vé Chirng minh nhin dan, Cin cwéc cong din, mi sd

dinh danh ca nhén, dia chi thwong tra) trén Gidy chirng nhéan da cép.

, Thoi gian
. Trach \ s . x £ -
TT Trinh tuw n (ngay lam | Biéu mau/Két qua
nhiém S
vi€c)
Tiép nhan ho so:
+ Tiép nhén, kiém tra tinh
day du cua hd so theo quy
dinh; Kiém tra ndi dung uy
quyén theo quy dinh. S6 theo ddi hd so.
+ Vao sb theo ddi hd so, Lap Gidy tiép nhan ho
gidy tiép nhan hd so va hen| B phan so va hen tra két
B1 |tra két qua. TN&TKQ 0,5 qua.
+ Lap “Phiéu kiém soat qua|VPDKDD Phiéu kiém soat quéa
trinh giai quyét hé so cho trinh giai quyét hod
tirng ho so cu thé; SO.
+ Trinh hd so dén Lanh dao
VPBKDD giao viéc Phong
chuyén moén theo chirc nang
nhiém vu dugc phan cong.
B2 Lanh dao VPDKDD phan| Lanh dao 0.5
cong Phong thu 1y ho so. VPBKPD ’
Lanh dao Phong phan cong| Lanh dao
B3 * A ’ ’ A \ 055
vién chuc thu 1y ho so. Phong
- Kiém tra, xtr 1y ho so theo
quy dinh:
+ Ho so du diéu kién: Lam
bao cao, nha y dir 1ié
avo cao,’ aIA) co s,0’ o 1?:u, Vien chirc
B4 |Pang ky Gidy ching nhén, , 4,5
Thu ly

Phiéu yéu cau, soan Céng
van cdp nhat thong tin g
UBND cép x3;

+ H6 so khong du diéu kién:
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Soan thdao Van ban thong bao.
- Trinh 1anh dao Phong ky
duyét.

Lanh d
B5 |Lanh dao Phong ky duyét. ani €ao 0,5
phong
Lanh dao
B6 [Lanh dao VPBKDD ky duyét. : 0,5
A aee Y vPpKDD ’
bong diu, vao sd, vao so theo| Van thu
B7| ... 0,5
doi. VPDKDD
Scan GCN, Phiéu yéu cau,
B8 chuyén file scan 1én phan mém, | Vién chirc 0.5
ban giao két qua dén Bo phan| thuly ’
TN&TKQ.
Tra két qua, chuyén ho so luu| BoO phan | Trong gio i
BO| .. N N . f Tra két qua.
vé Phong Thong tin Luu tri. TN&TKQ | hanh chinh

A3. Ping ky bién phap bio dam doi véi du an dau tw xay dung nha &, du
an diu tw xdy dung cong trinh khong phai 13 nha ¢, du 4n dau tw nong
nghiép, dw an phat trién rimg, du 4n diu tw khac cé sir dung dat.

) Thoigian | ..  ~  ;
. Trach o Biéu mau/Ket
TT Trinh tw n (ngay lam .
nhi¢ém o qua
vi€c)
Tiép nhan ho so:
+ Tiép nhan, kiém tra tinh day
du cta hd so theo quy dinh; S6 theo dbi ho
Kiém tra noi dung Uy quyén Ny
theo quy dinh. Phat phiéu Gidy tiép nhan
hudng dan hd so (déi voi hd so| BO phan hd so va hen
B1 |chua hop 18, chua day du). TN&TKQ 0,25 tra két qua
+ Vao sb theo ddi ho so, Lap| VPDKDPD Phiéu kiém

gidy tiép nhan ho so va hen tra
két qua.

+ Lap “Phiéu kiém soat qua
trinh giai quyét hd so cho timg
ho so cu thé;

soat qua trinh
giai quyét ho
SO
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+ Trinh hd so dén Linh dao
VPDKDD giao viéc Phong
chuyén mon theo chiic nang
nhiém vu dugc phan cong.

Lanh dao VPBKDD phan cong| Lanh dao

B2 |, 1A 0,25
Phong thu 1y ho so. VPDKDD
Lanh dao Phong phén cong| Lanh dao

B3| .. , 0 . 0,25
vién churc thu Iy ho so. Phong
Kiém tra, xir Iy ho so theo quy
dinh;

- H6 so du diéu kién: Lam bao
cdo, nhap co s¢ dir liéu, Pang
ky Gidy chtng nhén, Phiéu yéu
cau. Lam Céng vin yéu cau
Chi dau tu thyce hién du
: Y ?u u we hién ding quy Vién chuc
B4 |dinh vé phap. , 1,25
A A, . 2 Thu ly
- HO so can xac minh, bd sung
hodc khong du diéu kién: Soan
thao van ban yéu cau xac minh,
bd sung.
- H6 so khong du diéu kién:
Soan thdo Van ban thong béo,
- Trinh 1anh dao Phong duyét.
. . . R Lanh dao
B5 |Lanh dao Phong ky duy¢t. . 0.25
phong
Lanh dao

B6 |La y et i
Lanh dao VPBKDD ky duyét VPDKDD 0,25

B7 D?ng dau, vao sd, vao sb theo| Van thu 0.25
doi. VPDKDbD
Scan GCN, Phiéu yéu cau,

B3 chuyén file scan 1én phan mém, | Vién chirc 0.25
ban giao két qua dén BO phan| thuly ’
TN&TKQ.

B9 Tfa k?t qua, Achu}fen ho so~ lvu| BO phan T‘rong g’IO Tra két qua.
v€ Phong Thong tin Luu tri. TN&TKQ |hanh chinh
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A4. Ding ky bién phap bao dam doi véi nha ¢, cong trinh xiy dwng khong

phai 12 nha 6, tai san khac gin lién véi dt hinh thanh trong twong lai thudc

du an diu tw xay dung nha &; cong trinh xy dung, tai san khac gin lién

v6i dat hinh thanh trong twong lai thudc dy an dau tuw xdy dung cong trinh

khong phai 12 nha &, dw 4n diu tw néng nghiép, du an phat trién ring, dv

an dau tu khac c6 sir dung dat.

, Thoi gian
X Trach < s . Z x A -
TT Trinh tuw n (ngay lam |Biéu mau/Két qua
nhiém s
) vi€c)
Tiép nhan ho so:
+ Tiép nhan, kiém tra tinh day
du cua hd so theo quy dinh;
Kiém tra ndi dung oy quyén
theo quy dinh. Phat phiéu
hudng din ho so (d6i véi ho so S6 theo ddi hd so
chua hop 1€, chua day du). Gidy tiép nhan ho
+ Vao sb theo doi hd so, Lap| B0 phan so va hen tra két
B1 | gidy tiép nhan ho so va hen tra| TN&TKQ 0,25 qua
két qua. VPPKPD Phiéu kiém soét
+ Lap “Phiéu kiém soat qua qua trinh giai
trinh giai quyét hd so cho ting quyét ho so
ho so cu thé;
+ Trinh hd so dén Lanh dao
VPDKDD giao viéc Phong
chuyén moén theo chirc niang
nhiém vu dugc phan cong.
B2 Lanh dao VPDKPB phan | Lanh dao 0.25
céng Phong thu 1y ho so. VPBKDD ’
Lanh dao Phong phan cong| Lanh dao
B3| .. , N . 0,25
vién chuc thu 1y ho so. Phong
- Kiém tra, xir Iy ho so theo
quy dinh; A ,
B4 |+ HO so du didu kién: Lam bao| * o €l 1 25
Thu ly

cdo, nhap co s¢ dir liéu, Pang

ky Gidy chimg nhan, Phiéu yéu
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cau. Lam Cong van yéu cau Chu
dau tu thyc hién dang quy dinh
vé phap.
+ HO so can xac minh, bo sung
hoic khong du diéu kién: Soan
thao Vin ban yéu cdu xac minh,
b sung.
+ HO so khong du diéu kién:
Soan thdao Van ban thong bao,
- Trinh lanh dao Phong duyét.
Lanh dao
B5 [Lanh dao Phong ky duyét. . 0.25
phong
Lanh d
B6 |Lanh dao VPPKDD ky duyét. | o | 0,25
VPDKbb
bong dau, vao s, vao so theo| Van thu
B7] ... 0,25
doi. VPDKbb
Scan GCN, Phiéu yéu cau,
BS chuyén file scan 1én phan mém, | Vién chirc 0.5
ban giao két qua dén B phan| thuly ’
TN&TKQ
Tra két qua, chuyén ho so luu vé| Bo phan | Trong gio L
B9 . . N . ’ Tra két qua.
Phong Thong tin Luu trit. TN&TKQ | hanh chinh
AS5. Ping ky bién phap bao dam ddi véi nha ¢ hinh thanh trong twong
lai, tai san khac gin lién véi dat hinh thanh trong twong lai khong thudc
dyw 4n dau tw xdy dung nha &, du an diu tw xAy dung cong trinh khong
phai 13 nha ¢, dv 4n diu tw nong nghiép, dw an phat trién rirng, dw an
dau twr khic 6 sir dung dat.
, Thoi gian
. Trach N o x LA
TT Trinh tw n (ngay lam | Biéu mau/Keét qua
nhiém o
viéc)
Tiép nhén ho so: o S6 theo ddi ho so
4 n .2 , B9 phén ALk A A
B1 + Ti€p nhén, ki€ém tra tinh TN&TKQ 0.25 Giay ti€p nhan ho
day du cua hod so theo quy ’ so va hen tra két
: % N , VPDKbb i
dinh; Kiém tra ndi dung uy qua.
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quyén theo quy dinh. Phat phiéu
huéng din hd so (d6i voi hd so
chua hop 18, chua day du).

+ Vao s theo ddi hd so, Lap
gidy tiép nhan hd so va hen tra
két qua.

+ Lap “Phiéu kiém soat qua trinh
giai quyét ho so cho timg hd so
cu thé;

+ Trinh hé so dén Lanh dao
VPBKDD giao
chuyén moén theo chic nang

viéc Phong

nhiém vu dugc phan cong.

Phiéu kiém soat
qua trinh giai

quyét hd so.

Lanh dao VPBKDD phan cong| Lanh dao

B2 o 0,25
Phong thu 1y ho so. VPBKbb

B3 Lanh dao Ph?ng phan céng vién| Lanh dao 0.25
chirc thy 1y ho so. Phong ’

- Kiém tra, xtr 1y ho so theo quy
dinh;

+ Hd so du diéu kién: Lam béo
cdo, nhap co so dir li€u, Pang ky
Gidy chirng nhan, Phiéu yéu cau.

B4 + HO so can xac r‘ninh, bd sung| Vién chirc 125
hodac khong du diéu kién: Soan| Thuly ’
thao Vian ban yéu cdu xac minh,

b sung.

+ HO so khong du diéu kién:
Soan thdo van ban thong bao.

- Trinh Ianh dao Phong duyé¢t.

B5 | Lanh dao Phong ky duyét. Lanhdgo | )

phong

B6 | Lanh dao VPPKDP ky duyét Lanhdao 4

VPDKDD
bong dau, vao sO, vao so theo| Vin thu
B7 0,25

doi.

VPDKDD
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Scan GCN, Phiéu yéu cau,
chuyén file scan 1én phan mém,| Vién chirc
B8 i A A , 0,25
ban giao két qua dén B0 phan thu 1y
TN&TKQ.
Trong
B9 Tl’é: két quAé, chuyén hod ~SO’ luu vé| B phan %id Tra két qua.
Phong Thong tin Luu trit. TN&TKQ | hanh
chinh

A6. Ping ky bién phap biao dam ddi véi tai san gan lién véi dat di hinh
thanh khong phai 1a nha & ma phap luat khong quy dinh phai dang ky

quyén sé hitu va ciing chwa dwoc ding ky quyén sé hitu theo yéu cau

TT

Trinh tuw

Trach
nhiém

Thoi gian
(ngay lam | Biéu miu/Két qua

vié€c)

Bl

Tiép nhan ho so:

+ Tiép nhan, kiém tra tinh day
du cta hod so theo quy dinh;
Kiém tra ndi dung uy quyén
theo quy dinh. Phat phiéu
hudng dan ho so (d6i v6i hd
so chua hop 1é, chua day du).
+ Vao s6 theo ddi hd so, Lap
gidy tiép nhan hd so va hen
tra két qua.

+ Lap “Phiéu kiém soat qua
trinh giai quyét hé so cho
tung hd so cu thé;

+ Trinh hd so dén Lanh dao
VPDKDPD giao viéc Phong
chuyén moén theo chuc nang
nhiém vu dugc phan cong.

B6 phan
TN&TKQ
VPBKDbb

S6 theo ddi hd so.
Gidy tiép nhan hd
so va hen tra két
0,25 qua.

Phiéu kiém soét qua
trinh giai quyét ho
SO.

B2

Lanh dao VPBKDD phan
cong Phong thu 1y hd so.

Lanh dao
VPBKDb

0,25

B3

Lanh dao Phong phan cong
vién chirc thu 1y hé so.

Lanh dao
Phong

0,25
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- Kiém tra, xir Iy ho so theo
quy dinh;

+ Ho so du diéu kién: Lam
bado cdo, nhap co s¢ dir liéu,
Ping ky Gidy ching nhan,
Phiéu yéu cau.

Vién churc

B4 |+ HO so can xac minh, bd thu < 1,25
; u
sung hodc khong du diéu sy
kién: Soan thao Van ban yéu
cau xac minh, bd sung.
+ Hb so khong du diéu kién:
Soan thdo Van ban thong bao,
- Trinh 1anh dao Phong duyét.
Lanh d
B5 | Lanh dao Phong k¥ duyét. A 025
phong
B6 LénlAl dao VPDKDbD ky| Lanh dao 0.25
duyét. VPBKbb
bong diu, vao sd, vao so theo| Vin thu
B7] ... 0,25
dai. VPDKDD
Scan GCN, Phiéu yéu cau,
B8 chilyén ‘ﬁle .scanA 1én wpha‘:’m Vién clfl'rc 0.25
mém, ban giao két qua dén| thuly
B6 phan TN&TKQ
. . T e
Tra két qua, chuyén ho so luu| Bo phan ror‘lg glo o
BO| . . . T N hanh Tra két qua.
vé Phong Thong tin Luu trit. | TN&TKQ hinh
chin

B

Ho so tiép nhin va giai quyét tai Chi nhanh Vin phong Ping ky dat

dai Ha Noi (ca nhan).

B1. Ping ky bién phap bio dam bang quyén sir dung dat, tai san gin lién

v6i dat di dwoc chimg nhan quyén sé hiru.

TT

Trinh tu

Trach
nhiém

Thoi gian
(ngay lam
viéc)

Biéu mau/Két qua
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Bl

Tiép nhan hd so:

+ Tiép nhén, kiém tra tinh déy du
ctia ho so theo quy dinh; Kiém tra
ndi dung Gy quyén theo quy dinh.
+ Vao sb theo ddi ho so, Lap gidy
tiép nhan ho so va hen tra két qua.
+ Lap “Phiéu kiém soat qua trinh
giai quyét ho so cho timg hd so cu
thé:

+ Trinh hé so Lanh dao Chi nhanh
Van phong giao viéc.

B6 phan
TN&TKQ
Chi nhanh
VPBKDD

0,25

S6 theo ddi hd
SO.

Gidy tiép nhéan
hd so va hen tra
két qua.

Phiéu kiém soat
qua trinh gidi
quyét ho so.

+ Tiép nhan, ki€m tra tinh déy du
ctia hod so theo quy dinh; Kiém tra
ndi dung ty quyén theo quy dinh.
+ Vao sb theo ddi ho so, Lap gidy
tiép nhan ho so va hen tra két qua.
+ Lap “Phiéu kiém soat qua trinh
giai quyét ho so cho timg ho so cu
thé;

+ Trinh hé so Lanh dao Chi nhanh
Van phong giao viéc.

B2

Lanh dao Chi nhanh Van phong
phan cong cho vién chirc thy 1y hd
SO.

Lanh dao
Chi nhanh
VPBbKDbb

0,25

B3

- Kiém tra, xtr Iy ho so theo quy
dinh;

+ Ho6 so du diéu kién: Lam bao
cdo, nhap co s¢ dir ligu, Giéy
ching nhéan, Phiéu yéu cau.

+ H6 so khong du diéu kién: Soan
thdo Van ban thong bao.

- Trinh lanh dao Chi nhanh Van
phong ky duyét.

Vién chuc
Thu 1y

1,5
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Lanh &
B4 ijl}t dao Chi nhanh Van phong C}ellinnhéi(;l 0.5
e VPDKDD
Van thu
B5 |Dong diu, vao sb, vao sb theo ddi | Chi nhanh | 0,25
VPDKDD
Scan GCN, Phiéu yéu cau, chuyén| _ ,
A A A \ . Vién churc
B6 |file scan 1én phan mém, ban giao thu 1< 0,25
. . u
két qua dén Bo phan TN&TKQ. sy
. L T
Tra két qua, chuyén ho so luu cho| B6 phan .‘r01?g Lo
B7| , .. . gio hanh | Tra két qua.
can bd luu tri. TN&TKQ chinh

B2. Ping ky bién phap bio dam bing quyén sir dung dat, tai san gan lién
v6i dat da dwoc ching nhin quyén sé hiru dong thoi véi ding ky bién
dong (thay doi thong tin Chirng minh nhan dan, Cin cuéc cong din, ma
s0 dinh danh c4 nhén, dia chi) trén Gidy chirng nhan da cap.

, Thoi gian
X Trach 1 . x £ -
TT Trinh tw n (ngay lam | Biéu mau/Keét qua
nhiém o
vi€c)
Tiép nhan ho so:
+ Tiép nhan, kiém tra tinh
day du cia hod so theo quy
dinh; Kiém tra noi dung uy S6 theo ddi hd so.
quyén theo quy dinh. A Gidy tiép nhan ho
s R ~: 1 A .| BO phéan \ -
+ Vao s6 theo doi ho so, Lap so va hen tra két
S S . TN&TKQ :
B1 |giay tiép nhan hé so va hen| _ . | 0,5 qua.
a1 A Chi nhanh o o
tra két qua. Phiéu kiém soat qua
R N .. .| VPDKDD . £ 1A
+ Lap “Phiéu kiém soat qua trinh gidi quyét ho
trinh giai quyét hoé so cho SO.
tirng ho so cu thé;
+ Trinh hd so Lanh dao Chi
nhanh Van phong giao viéc.
Lanh dao Chi nhanh Van| Lanh dao
B2 [phong phén cong cho vién|Chi nhdnh 0,5
chtrc thu Iy ho so VPDKDPD
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- Kiém tra, xtr 1y ho so theo
quy dinh;
+ HO so du diéu kién: Lam
bdo cdo, nhip co so dir ligu,
ding ky Gidy chimg nhén, " ,
£ A . _ .| Viénchuc
B3 |Phiéu yéu cau, Céng van cap , 5,0
~ ~ . ). A ~ Thl,l ly
nhat thong tin giri UBND cap xa;
+ Ho so khéng du diéu kién:
Soan thdo Van ban thong bao.
+ Trinh 1anh dao Chi nhanh
Van phong ky duyét.
Lanh dao
Lanh 4 Chi hanh )
gg| a0 T840 EUM TR Chinhanh | 1,0
VPDKDD ky duyét
VPDKDD
. . . Van thu Chi
bong dau, vao so, vao so theo an ,u !
B5| _. nhanh 0,5
do1
VPDKDD
Scan GCN, Phiéu yéu cau,
chuyén file scan 1én phan| Vién chirc
B6 A \ . A - A ’ 035
mém, ban giao két qua dén thu ly
B6 phan TN&TKQ
. : oy T e
Tra két qua, chuyén ho so luu| B0 phéan ror‘lg &0 L
B7 . . hanh Tra két qua.
cho cén bo luu trit. TN&TKQ hinh
chin

B3. Ho so ding ky d6i véi nha ¢ hinh thanh trong twong lai, tai san khac

gin lién véi dat hinh thanh trong twong lai khong thudc du 4n dau tw xay
dung nha &

i Thoi gian
. Trach Ty . X X ok -
TT Trinh tw n (ngay lam | Biéu mau/két qua
nhi¢m n
vigc)
Ti€p nhan ho so: R S6 theo doi ho so.
& A 2 , 5| BO phéan A ek A LA
+ Tiép nhén, kiém tra tinh day Giay tiép nhan ho
A . | TN&TKQ . .y
B1|da cta ho so theo quy dinh; oo 0,25 so va hen tra ket
2 . , + | Chi nhanh ,
Kiém tra nd1 dung uy quyén qua.
. VPDKbb Az .,
theo quy dinh. Phiéu kiém soat qua
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+ Vao sb theo ddi ho so, Lap
gidy tiép nhan ho so va hen tra
két qua.

+ Lap “Phiéu kiém soat qua
trinh giai quyét ho so cho timg
hd so cu thé;

+ Trinh hé so Lanh dao Chi
nhanh Van phong giao viéc.

trinh giai quyét hd
SO.

B2

Lanh dao Chi nhanh Van
phong phéan cong phong thu ly
hd so theo chic ning nhiém
vu.

Lanh dao
Chi nhanh
VPDKDD

0,25

B3

- Kiém tra, xir Iy hd so theo
quy dinh:

+ HO so du diéu kién: Lam
bdo cao, nhap co sé dir li¢u,
Ping ky Gidy ching nhan,
Phiéu yéu cau.

+ HO so cin xac minh, b
sung: Soan thao Van ban yéu
cau xac minh, bd sung.

+ Ho so khong du diéu kién:
Soan thdo Van ban thong bao.
- Trinh lanh dao Chi nhanh
Van phong ky duyét.

Vién chuc
Thu ly

1,5

B4

Lanh  dao Chi nhanh

VPDKDD ky duyét

Lanh dao
Chi nhanh
VPDKDD

0,5

B5

bong dau, vao so, vao so6 theo
doi

Van thu
Chi nhanh
VPDKDD

0,25

B6

Scan GCN, Phiéu yéu cau,
chuyén file scan 1én phan
mém, ban giao két qua dén Bo
phan TN&TKQ.

Vién chuc
thu 1y

0,25
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Tra két qua, chuyén ho so luu| Bb phan | Trong gio . x ,
BT cho can b6 uu tri. TN&TKQ |hanh chinh| 12 ket qua.

B4. Ping ky bién phap bao dam doi véi tai san gin lién véi dat da hinh
thanh khong phai la nha ¢ ma phap luat khong quy dinh phai dang ky
quyén sé hiru va ciing chwa dwoc ding ky quyén sé hiru theo yéu cau

TT

Trinh tyw

Trach
nhiém

Thoi gian
(ngay lam
viéc)

Bi¢u miu/Két qua

Bl

Tiép nhan ho so:

+ Tiép nhan, kiém tra tinh
day du cua hd so theo quy
dinh; Kiém tra ndi dung uy
quyén theo quy dinh. Phat
phiéu hudng dan ho so (ddi
v6i hd so chua hop 1€, chua
day du).

+ Vao s6 theo ddi ho so, Lap
gidy tiép nhan hd so va hen
tra két qua.

+ Lap “Phiéu kiém soat qua
trinh giai quyét hd so cho
tirng ho so cu thé;

+ Trinh hd so Lanh dao Chi
nhanh Van phong giao viéc.

B6 phan
TN&TKQ
Chi nhanh
VPDKDD

0,25

S6 theo doi hd so
Gidy tiép nhan ho
so va hen tra két
qua.

Phiéu kiém soét qua
trinh giai quyét ho
SO.

B2

Lanh dao Chi nhanh Van
phong phén cong vién chirc
thu 1y.

Lanh dao
Chi nhanh
VPBKbb

0,25

B3

- Kiém tra, xr Iy ho so theo
quy dinh;

+ HO so du diéu kién: Lam
bado cao, nhap co so& dir licu,
Piang ky Gidy chting nhan,
Phiéu yéu cau.

+ HO so can xac minh, bd sung
hoic khong du diéu kién:

Vién chuc
Thu ly

1,5
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Soan thao Vin ban yéu cau
xé4c minh, bd sung.

+ Ho so khong du diéu kién:
Soan thdo van ban thong béo.
- Trinh lanh dao Chi nhanh

Vian phong duyét.
Lanh dao Chi nhanh| -200 420
B4 VPDKDD ky duyét Chi nhanh 0,5
e VPDKDD
Péng dau, vao sd, vao sd Van thu
B5 theogdﬁi : : Chinhanh| 0,25
' VPBKDb
Scan GCN, Phiéu yéu cau,
B6 chilyen ‘ﬁle .scanA’ 1én ?phim Vién Cl’}U.’C 0.25
mém, ban giao két qua dén| thuly
B6 phan TN&TKQ.
Tra két qua, chuyén hd so| Bo phan | Trong gio A .
B7 o Tra két .
Ivu cho can bo luu trir. TN&TKQ | hanh chinh ra ketqua

Biéu mau

Phiéu yéu cau diang ky bién phap bao dam bang quyén st dung dat, tai san
gan lién voi dat (MAu s6 01a ban hanh kém theo Nghi dinh s6 99/2022/NP-
CP ngay 30 thang 11 ndm 2022 ctia Chinh phu).
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Mau s6 01 a2
CONG HOA XA HOI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN PANG KY
Poc 1ap - Tw do - Hanh phuc

Vao So tiép nhin hd so:

Quyén sé ... S6 thirti ...
PHIEU YEU CAU PANG KY BIEN PHAP Nguoi tiép nhan
BAO PAM BANG QUYEN SU DUNG (Ky va ghi ro ho, tén)

PAT, TAI SAN GAN LIEN VOI PAT

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY
1. Ngudi yéu cau ding ky °

0 Bén nhan bao dam 0 Bén bao dam
0 Quén tai vién*/Doanh nghiép quan o Chi nhanh ctia phdp nhan, nguoi dai
ly, thanh 1y tai san dién’

Ho va tén day du ddi voi ca nhan%/tén day du dbi véi to chac’: (viét chir IN

Dia chi dé co quan dang ky lién hé khi can thiét:

|5 (O I 1<) o AU
S6 dién thoai: .............. Fax (Héu €O): v, dién tir (néu cé): ..............
2. Hop dong bao dam:..............o.cooveevveeeeeennn.. 280 (MU CO): oo,

3. Bén biao dam’

2 Ghi dung tén co quan dang ky c6 thim quyén. Mot phiéu yéu cau dang ky chi giri dén mot co quan
dang ky;

3 Truong hop bao dam thyc hién nghia vu lién quan dén tai san thudc doanh nghiép tu nhan thi ké khai
ngudi yéu ciu ding ky theo quy dinh tai Khoan 9 Didu 8 Nghj dinh s 99/2022/ND-CP;

4 Ké khai thém chuc danh, sb Chtrng chi hanh nghé, co quan ca”ip va ngay, thang, nam cép Chuing chi;

5 Trudng hop ndy, danh diu ddng thoi 6 Chi nhanh ciia phap nhan, nguoi dai dién va 6 Bén bao dam
hodc 6 Bén nhan bao dam 1a phap nhan thuc hién dang ky thong qua chi nhanh hoac ctia nguoi dugc dai dién;

6 K& khai theo thong tin thé hién trén Ching minh thw nhan dan, Cin cu6c cong dan dbi voi cong dan
Viét Nam; Chimg minh quan doi déi véi ngudi dang cong tac trong quan doi va khong c6 Ching minh nhén dan,
Cin cude cong dan; Ho chiéu dbi v6i cong dan nude ngoai; Thé thuong tra déi véi ngudi khong qudc tich;

7 K& khai thong tin thé hién trén Gidy chimg nhan ding ky thué (4p dung ca trong truong hop ké khai
d6i voi chi nhanh);

8 K& khai ngay cong chirng, chung thuc (4p dung dbi v6i hop ddng duoc cong chimg, ching thuc); ngay
¢6 hiéu luc theo théa thuin trong hop ddng (ap dung d6i v6i hop ddng khong dwoc cong chimg, ching thuc);

9 Truong hop gdm nhidu ngudi thi ké khai timg nguoi theo thong tin thé hién trén Phiéu yéu ciu ding
ky nay;
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3.1. Ho va tén ddy du do6i voi ca nhan'%tén day du doi voi to chac!': (viét chir IN
HOA)

3.3. Gidy to xé4c dinh tu cach phap 1y'2:
0 Ching minh nhan dan/Cén cudc cong dan/Chimg minh quan doi

0 Ho chiéu 0 Thé thuong tra 0 M3 sb thué

S0 et
CO QUAN CAP: e, , ngay ..... thang ..... nam .....
3.4. Thudc ddi tuong khong phai ndp phi dang ky o

3.5. SO dién thoai (16U €O): weeveeveeeeeeereen. Fax (MU CO): oo
TRU GIEN T (FOU CO)' v

4. Bén nhén bio dam'
4.1. Ho va tén day du di voi ca nhan'*/én day da ddi véi t6 chire!: (viét chit IN HOA)

4.3. Gidy to xac dinh tu cach phép 1y'6:
0 Ching minh nhan dan/Can cudc cong dan/Ching minh quan doi
0 Ma s6 thué

S0, e e ettt ettt et s e et e s e s e s et a2 e ee e s es e s e s e e ee s e e e neerer e,
CO QUAN CAP: e ,ngay ..... thang ..... nam .....
4.4. S6 dién thoai (MU €O): wveveveeeeeeeeean Fax (U CO): ooveveeeeeeeeeeeeen.
TR GBI T (U CO): oot

10 (Xem ch thich 6);

1 (Xem ch thich 7);

12 K¢ khai théng tin v& mét trong cac loai gidy to: Chimg minh nhan dan, Cin cudc cong dan dbi voi
cong dan Viét Nam; Ching minh quén d6i d6i v6i ngudi dang cong tac trong quan doi va khéng c6 Ching minh
nhéan dén, Cin cudc cong dan; Ho chiu déi véi cong dan nudce ngoai; Thé thuong trii dbi véi ngudi khong quéc
tich; M4 s6 thué ddi véi td churc;

13(Xem chu thich 9);

14 K¢ khai thong tin thé hién trén Ching minh nhan dan, Cin cudc cong dan ddi voi cong dan Viét
Nam; Chirng minh quéan doi d6i véi ngudi dang cong tac trong quan doi va khong c6 Chirng minh nhan dén, Cin
cudc cong dan;

15 (Xem cht thich 7);

16 K& khai théng tin v& mot trong cac loai gidy to: Chimg minh nhan dan, Cin cudc cong dan dbi voi
cong dan Viét Nam; Chirng minh quan doi déi voi ngudi dang cong tac trong quan doi va khong c6 Chirg minh
nhan dan, Can cudc cong dan; Ma $6 thué ddi voi td thirc;
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5. Mo ta tai san bao dam'’

5.1. Quyén sir dung dat o

(i) Thira dat $86: ....ceveeeeeeeeeen. : TO ban d6 $O (MU €O): e,
Muc dich st dung QAL ettt
Thoi han ST dUNE QAL ....veeeeeeeeeeeeeeeeeeee e,
(1) DA ChT thiEa GAL: ...t

(iii) Gidy chting nhan ddi véi quyén st dung dét

TN GiaY CRIIG AGI: ..o
S6 phdt hanh: ............o.ouee..... , SO VAO SO CAP GIAY: v,
CO QUAN CAP: .o, , ngay ..... thang ..... nam .....

5.2. Tai san gan lién véi dat da dwoc chirmg nhin quyén sé hiru o
(i) Gidy chirng nhan

TN GidY CRIENG MAGI: ..o,
S6 phat hAnh: .........ooeeeecevveeeean.. , SO VAO SO CAP GIAY: oo,
CO QUAN CAP: ... , ngay ..... thang ..... nam .....
(i1) SO cua thtra dat noi c6 tai san: ............ : TO ban d6 sb (néu co): ...............

5.3. Dy 4n diu tw xdy dung nha &, du an diu tw xiy dung cong trinh
khong phai 1a nha &, du 4n diu tw ndng nghiép, dw 4n phat trién rirng, dw
an khac c6 sir dung dit o

(i) Gidy chimg nhan

TN GiaY CRIIG HAGI: ..o
S6 phdt hanh: ...........cccoeeeeee... , SO VAO SO CAP GIAV: v
CO QUAN CAP: ... , ngay ..... thang ..... nam .....

(i) Quyét dinh giao dat, cho thué dat ciia co quan c6 thim quyén (doi véi du dn
dau tw xdy dyng nha & chwa dweoe cdp Gidy chitg nhdn doi véi quyén sir dung ddt)

TN QUYSE AINI: ...
S0 ettt e
CO QUAN CAP: ... , ngay ..... thang ..... nam .....
(iii) S6 cua thira dat noi ¢ dy 4n: ............... : T ban dd sb (néu co): ...
(IV) TEN AU AN oottt eeeaneas

17 Trudng hop cd nhidu tai san bao dam thi ké khai timg tai san theo thong tin thé hién trén Phiéu yéu
ciu dang ky nay. Truong hop tai san bao dam c6 Gidy ching nhan thi ke khai thong tin theo Gidy chimg nhan;
truong hop thong tin vé tai san trén Gidy chirng nhan khac v6i thong tin vé tai san dugc luu giit tai co quan dang
ky thi viéc ké khai thong tin thue hién phu hop véi quy dinh tai khoan véi quy dinh tai Khoan 3 Diéu 5, Diém d,
Diém d Khoan 1 Diéu 15, Khoan 8 biéu 25, Khoan 3 Diéu 36 Nghi dinh s6 99/2022/ND-CP;
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Can ctr phap Iy X4c 1Ap dur 4n': ..o
5.4. Nha & hinh thanh trong twong lai, tai sin khac giin lién véi dat hinh
thanh trong tuwong lai o

5.4.1. Bén bao dam dong thoi 1a nguoi sir dung dat o

(i) Gidy chimg nhan dbi v6i quyén str dung dat

TN GidY CRIENG MIAGI: ..o,
SO Phat BANR: ..., , SO VAO SO CAP GIAY: oo
CO QUAN CAD: ..., , ngay ..... thang ..... nam .....
(i) SO cua thira dit noi c6 tai san: ............. : To ban do s6 (néu c6): ...

(iii) M6 ta nha & hinh thanh trong twong lai, tai san khac gan lién véi dat hinh
thanh trong tuong lai:

5.4.2. Bén bao dam khong dong thoi 13 nguoi sir dung dat o

(i) Sé cua thira dat noi co tai san: .............. : TO ban d6 s6 (néu c6): ...
(ii) M6 ta nha ¢ hinh thanh trong twong lai, tai san khac gan lién voi dat hinh
thanh trong tuong lai:

5.5. Tai san gin lién véi dat di hinh thanh khong phai 12 nha ¢ ma phap
luit khong quy dinh phai ding ky quyén sé hiru va ciing chwa dwoc ding
ky quyén s& hiru theo yéu cau o

5.5.1. Bén bao dam dong thoi 1a nguoi sir dung dat o

(i) Gidy chung nhan d6i véi quyén sir dung dat:

TN GiaY CRIIG MAGI ..o,
SO phdt hanh: ........cooveeeveeeeeeeen... , SO VAO SO CAP GIAY: v,
CO QUAN CAP: ... , ngay ..... thang ..... nam .....
(i) SO cua thira dat noi co tai san gan 1ién Vi dat: .....oooeeeeeeeeeeeeeeeeeeeeee. ;
T BAN GO SO (U CO): e

(111) MO t4 tai san gan lién voi dat:

5.5.2. Bén bao dam khong ddng thoi 1a ngudi st dung dat o

(1) SO cua thira dat noi c6 tai san gan lién vO1 dat: ........ccooeeveiieeieeeceeeecees ;

18 K& khai theo quy dinh tai Diém d Khoan 1 Diéu 28 Nghi dinh s§ 99/2022/ND-CP;
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TODAN AO SO (FU CO): et s
(11) M0 ta tai san gan lién véi dat:

7. Cach thitc nhin két qua|o Nhan truc tiép tai co quan ding ky
dang ky 0 Nhan qua dich vy buu chinh (ghi ro tén va

dia chi nguoi nhan):

0 Cach thire khac (néu dwoc co quan ding ky
dong y):

Nguweoi yéu cau dang ky chiu trach nhiém trude phdp ludt vé trung thuc trong ké
khai va vé tinh chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cdu nay.

BEN BAO PAM BEEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu K3, ghi r6 ho va tén, chirc danh (néu
c6), domg dau (néu c6) cé), déng dau (néu cé)

QUAN TAI VIEN/DOANH NGHIEP
QUAN LY, THANH LY TAI SAN
(HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chire danh (néu c6), dong dau (néu cd)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

19 K¢ khai day du gidy to phai c¢6 trong hd so dang ky pht hop véi timg tai san bao dam theo quy dinh
tuwong ung tai Nghi dinh s6 99/2022/ND-CP.
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Co quan dAng KY €6 thAM QUYBN «.....o.veveeeeeeeeeeeeee oo,
Chimg nhan bién phap bao dAM DANG ........veveeeeeeeeeeeeeeeeeeeee e,
da duoc ding ky theo ndi dung ké khai tai Phiéu yéu cau nay tai thoi diém .....
gio ..... phlt, ngay ..... thang ..... nam .....
......... ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN PANG KY

(Ky, ghi ré ho va tén, chirc danh, déng ddu)
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HUONG DAN CHUNG

1. Noi dung ké khai phai trung thuc, day du, chinh xéc.

2. D6i voi phan ké khai ¢ lya chon thi danh dau (X) vao 6 vudng tuong
ung duoc Iya chon.

3. Gach chéo d6i véi muc khong ¢ thong tin ké khai trén Phiéu yéu cau
dang ky.

4. Thong tin duoc ké khai, ndi dung lién quan trong Phiéu yéu cau co thé
duoc thé hién trén nhiéu trang.

Trudng hop ndy, cic trang phai dugc danh sb thir tw va ngudi yéu ciu
dang ky phai ky nhay vao tirng trang.

5. P6i voi ndi dung tai Piém 5.4.1 (iii), 5.4.2 (ii), 5.5.1 (iii), 5.5.2 (ii) thé
hién trén Phiéu yéu cau ding ky, ké khai:

- Nha & riéng 1¢: Loai nha (nha biét thy/nha lién ké/nha & riéng 1¢ khéc),
dia chi nha;

- Toa nha chung cu: Tén cua tda nha, téng s6 can ho, dia chi toa nha;

- Can ho chung cu: SO cta cin ho, ting sd cua cin ho, dia chi toa nha
chung cu;

- Cong trinh xay dung khong phai 1a nha &: Loai cong trinh, tén hang muc
cong trinh, dia chi cong trinh;

- Rimg san xuét 13 rimg trong, cdy lau nim: Loai cdy rung, loai cdy lau
nam, dia chi noi ¢o6 cay rung, cay lau nam,;

- Cong trinh xay dung 1a khéch san, can h§ - khach san, van phong luu
tra, biét thu du lich nghi dudng, can ho du lich nghi dudng, nha nghi du lich va
cong trinh khac (cong trinh phuc vu muc dich luu trt, du lich) trén dat thuong
mai, dich vu: K& khai trong trudng hop phap luat vé dat dai, phap luat khac lién
quan c6 quy dinh va tai myc tuong ung trong ké khai nha ¢, tdoa nha chung cu,
can ho chung cu, cong trinh xay dung khac.
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2. Ping ky thay d6i bién phap biao dam bing quyén sir dung dit, tai

san gin lién voi dat (QT-02)

1

Muc dich

Quy dinh phuong phéap t6 chirc, moi quan hé cong tac va trach nhiém cua
ca nhan trong thuc hién viéc dang ky giao dich bao dam.

Poi twong ap dung:

Ap dung ddi véi co quan, tO chtrc, ca nhan tham gia hodc c6 lién quan dén
dang ky, cung cdp thong tin vé bién phap bao dam, quan Iy nha nudc vé
dang ky bién phap bao dam.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat bat dai nam 2013;

- Luat nha ¢ nam 2014;

- B6 Luat dan sy nam 2015;

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nam 2014, s
100/2015/ND-CP ngay 20 thang 10 nam 2015, s6 99/2015/ND-CP ngay
20 thang 10 nim 2015, s6 01/2017/ND-CP ngay 06 thang 01 nim 2017,
s6 148/2020/ND-CP ngay 18 thang 12 nim 2020, s6 99/2022/ND-CP
ngay 30 thang 11 nam 2022, s6 10/2023/ND-CP ngay 03 thang 4 nim
2023 cta Chinh phu;

- Thong tu sd 23/2014/TT-BTNMT ngiay 19 thang 5 nam 2014, sb
24/2014/TT-BTNMT ngay 19 thang 5 nam 2014, s 33/2017/TT-BTNMT
ngay 29 thang 9 nam 2017, s6 09/2021/TT-BTNMT ngay 30 thang 6 nim
2021, s6 02/2023/TT-BTNMT ngay 15 thang 5 nam 2023, s6 14/2023/TT-
BTNMT ngay 16 thang 10 nam 2023 cua B¢ Tai nguyén va Méi truong.

- Thong tu s6 26/2015/TT-NHNN ngay 09 thang 12 niam 2015 ctia Ngan
hang Nha nudc, Théng tu sd 85/2019/TT-BTC ngay 29 thang 11 nim
2019 cua B Tai chinh;

- Quyét dinh s6 2546/QD-BTP ngay 26 thang 12 nam 2022 ctia B6 Tu phap;

- Quyét dinh s6 5394/QD-UBND ngay 24 thang 10 nim 2023 ctia Uy ban
nhan dan thanh phé Ha Noi;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nam 2020 cua Hoi
ddng nhan dan Thanh phd;

- Cac van ban phap luat khac c6 lién quan.
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3.2

Thanh phan ho so

Ban
chinh

Ban

sao

- Phiéu yéu cau theo Mau s6 02a tai Phu luc (01 ban
chinh).

- Mbt trong céc loai gidy to sau day (01 ban chinh hoic
01 ban sao c6 chung thyec):

+ Vian ban stra d6i, bo sung hop dong bao dam trong
truong hop ding ky thay doi theo thoa thuan trong vin
ban nay;

+ Vin ban chuyén giao quyén doi ng, chuyén giao nghia
vu trong truong hop ding ky thay dbi do chuyén giao
quyén doi no, chuyén giao nghia vy;

+ Vin ban khac chimg minh c6 can ctr dang ky thay doi
dbi voi truong hop khong thude diém a va diém b khoan
nay.

- Gidy chtng nhén (ban gdc) trong truong hop tai san bao
dam co Gidy chtng nhan.

- Truong hop dang ky thay doi quy dinh tai diém b khoan
1 Piéu 18 Nghi dinh s6 99/2022/ND-CP ngay 30 thang
11 nam 2022 caa Chinh phu thi ngoai gidy t& quy dinh tai
khoan 1 Piéu nay, hd so dang ky con c6 thém Gidy ching
nhan ddi v6i quyén sir dung dat hodc Gidy chimg nhan
quyén s hitu dbi véi nha &, cong trinh xay dung, tai san
khac gin lién voi dét trong truong hop tai san nay da
duoc cip Gidy chirng nhén.

33

So lwong ho so

01 bo.

3.4

Thoi gian xi ly

Khong qua 03 ngay lam viéc.

3.5

Noi tiép nhén va tra két qua

- Tryc tiép tai Bo phan tiép nhan va tra két qua Vin phong Pang ky dat
dai Ha Noi (t6 chirc, ca nhan) hodc Chi nhanh Vin phong Pang ky dat

dai Ha Noi (ca nhan).
- Nop ho so thuc hién thu tuc trén moi truong dién tur.
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3.6

Lé phi

Viéc thu Phi, Lé phi thuc hién theo quy dinh tai Thong tu s6 85/2019/TT-
BTC ngiy 29 thang 11 nam 2019 coa Bo Tai chinh, Nghi quyét sb
06/2020/NQ-HPND ngay 07 thang 7 nim 2020 ciia Hoi dong nhan dan
Thanh phd (cac khoan thué, thu khéc ¢6 lién quan thuc hién theo cac quy

dinh hi¢n hanh).

3.7

Quy trinh xir ly cong viéc:

Ho so tiép nhén va giai quyét tai Vin phong Ping ky dat dai Ha Ni

A (td chirc, ca nhan).
, Thoi gian
. Trach s . x A .
TT Trinh tw n (ngay lam | Biéu mau/Két qua
nhiém s
) viéc)
Tiép nhan ho so:
+ Tiép nhén, kiém tra tinh
day du cta hd so theo quy
dinh; Kiém tra noi dung ay
quyén theo quy dinh. S6 theo di hd so.
+ Vao so theo déi hd so, Gidy tiép nhan hd
Lap gidy tiép nhan hd so va| Bo phan so va hen tra két
Bl |hen tra két qua. TN&TKQ| 0,25  |qua.
+ Lap “Phiéu kiém soat qua | VPDKPD Phiéu kiém soat qua
trinh giai quyét hd so cho trinh giai quyét hod
tirng ho so cu thé; SO.
+ Trinh hd so dén Lanh dao
VPDKDD giao viéc Phong
chuyén mon theo chirc nang
nhiém vu dugc phan cong.
B2 Lanh dao VPDKBP phan| Lanh dao 0.25
cong Phong thu 1y ho so. | VPDKDD ’
Lanh dao Phong phan cong| Lanh dao
B3 | .. , P 1A \ 0,25
vién chtre thu 1y ho so. Phong
- Kiém tra, xir Iy ho so theo
B4 quy ?.jnh:% - ] Vién ch}ﬁzc 1.0
+ Doi chi€u véi ho so dang| Thu ly

ky ban dau.
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+ Ho so du dicu kién: Lam
bao cao, nhap co sd dir liéu,
Gidy ching nhan, Phiéu
yéu cau.

+ HO so khong du diéu
kién: Soan thao Van ban
thong béo.

- Trinh lanh dao Phong ky
duyét.

B5

Lanh dao Phong ky duyét.

Lanh dao
phong

0,25

B6

Lanh dao VPDKDD ky
duyét.

Lanh dao
VPBKDD

0,5

B7

bong dau, vao sb, vao so
theo doi.

Van thu
VPDKDD

0,25

B8

Scan GCN, Phiéu yéu cau,
chuyén file scan 1én phan
mém, ban giao két qua dén
B6 phan TN&TKQ.

Vién chuc
thu 1y

0,25

B9

Tra két qua, chuyén hd so
lvu vé Phong Thong tin -
Luu trt.

B6 phan
TN&TKQ

Trong gid
hanh chinh

Tra két qua.

Ho so tiép nhan va giai quyét tai Chi nhanh Vin phong Ping ky dat

dai Ha Noi (ca nhan).

TT

Trinh ty

Trach
nhiém

Thoi gian
(ngay lam
viéc)

Biéu mau/Két qua

Bl

Tiép nhan ho so:

+ Tiép nhén, kiém tra tinh
day du cua hd so theo quy
dinh; Kiém tra ndi dung uy
quyén theo quy dinh.

+ Vao s theo ddi hd so,
Lap gidy tiép nhan hd so va
hen tra két qua.

B6 phan
TN&TKQ
Chi nhanh
VPDKDD

0,25

S6 theo ddi ho so.
Gidy tiép nhan ho
so va hen tra két
qua.

Phiéu kiém soat qua
trinh giai quyét ho
SO.
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+ Lap “Phiéu kiém soat qué trinh
giai quyét hd so cho timg hd so cu
thé:

+ Trinh hd so Lanh dao Chi nhanh
Van phong giao viéc.

B2

Lanh dao Chi nhanh Van phong
phan cong vién chirc thu 1y.

Lanh dao
Chi nhanh
VPDBKDb

0,25

B3

- Kiém tra, xir Iy ho so theo quy
dinh:

+ HO so du diéu kién: Lam béo
cdo, nhdp co s& dir li€u, Giéy
chtng nhan, Phiéu yéu cau.

+ Hd so khong du diéu kién: Soan
thdo Van ban thong bao.

- Trinh lanh dao Chi nhanh Van
phong ky duyét.

Vién chuc
Thu ly

1,5

B4

Lanh dao Chi nhanh VPBKDD ky
duyét.

Lanh dao
Chi nhanh
VPDBKDbb

0,5

B5

Pong dau, vao s6, vao so theo doi.

Van thu
Chi nhanh
VPDKDD

0,25

B6

Scan GCN, Phiéu yéu cau, chuyén
file scan 1én phan mém, ban giao
két qua dén Bo phan TN&TKQ.

Vién chuc
thu 1y

0,25

B7

Tra két qua, chuyén ho so luu cho
can bo luu trir.

B6 phan
TN&TKQ

Trong gio
hanh
chinh

Tra két qua.

Biéu mau

Phiéu yéu cau ding ky thay doi noi dung bién phap bao dam bang quyén
str dung dat, tai san gan lién v6i dat (Mau sb 02a ban hanh kém theo Nghi
dinh s6 99/2022/ND-CP ngay 30 thang 11 nim 2022 cta Chinh phu).
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Mau s6 022a2°

CONG HOA XA HOI CHUNGHIA VIETNAM |  PHAN GHI CUA CO QUAN

Déc 1ap - Tu do - Hanh phiic PANG KY
......... , ngay ..... thang ..... nam ..... Vao S tiép nhan hd so:
Quyén so ... So thir tir ...

PHIEU YEU CAU PANG KY THAY POI
NOI DUNG BIEN PHAP BAO PAM
BANG QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI PAT

Kinh gt 2! v

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY
1. Nguoi yéu cau ding ky>
0 Bén nhan bao dam 0 Bén bao dam 0 Bén ké thira bén bao dam,
bén nhan bao dam
0 Quan tai vién*/Doanh nghiép quan ly, thanh © Chi nhanh cta phap nhén,
1y tai san ngudi dai dién*
Ho va tén day du ddi voi ca nhan/tén day du d6i voi to chirc?®: (viét chiz IN HOA)

Dia chi dé co quan ding ky lién hé khi can thiét:
|5 (oI Z: T (< o LR
S6 dién thoai .......... Fax (néu c6): ............... Thu dién ti (7éu €6): ..o

2! Ghi dang tén co quan ding ky c6 thdm quyén. Mot Phiéu yéu ciu ding ky chi giri dén mot co quan dang ky;

22 Trugng hop gdm nhiéu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu cau dang ky nay. Trudng hop bao
dam thyc hién nghia vu lién quan dén tai san thudc doanh nghiép tu nhan ké khai nguoi yéu ciu ding ky theo quy dinh Khoan 9 Diéu 8 Nghi
dinh s6 99/2022/ND-CP;

23 K& khai thém chirc dang, sb Chimg chi hanh nghé, co quan cép va ngay, thang, ndm cip Chimg chi;

2 Trudng hop nay, d4nh ddu dong thoi 6 Chi nhanh cua phap nhéan, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao dam la
phép nhan thuc hién dang ky thong qua chi nhanh hodc ctia nguoi dugc dai dién;

25 K& khai theo thong tin thé hién trén Chimg minh nhan dén, Can cu6c cong dan déi véi cong dan Viét Nam; Chimg minh quén
d6i dbi véi nguoi dang cong tac trong quan doi va khong c6 Chimng minh nhan dan, Can cudc cong dan; Ho chiéu dbi voi cong dan nude
ngoai; Thé thuong tri dbi véi ngudi khong quéc tich;

%6 K& khai theo thong tin thé hién trén Gidy ching nhan dang ky thué (4p dung ca trong truong hop ké khai déi véi chi nhanh);
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2. Hop dong bao damS/V in ban sira doi, bo sung hop dong bao dam/Vin
ban chuyén giao quyén doi no, chuyen giao nghia vu/Van ban khac chirng
minh cé can cir dang ky thay doi

TEN VAN DAN: ..ottt ettt et e eaeas
SO (MU CO) e, : thoi diém c6 hiéu luc hodc thoi diém

4. Thudc doi twong khong phai ndp phi ding ky op

5. Gidy to kém theo!!

6. Cach thirc nhin| o Nhan truc tiép tai co quan dang ky.
két qua dang ky 0 Nhan qua dich vu buu chinh (ghi ro tén va dia chi
nguoi nhdn):

Ngueoi yéu cau ddang ky chiu trach nhiém truée phdp ludt vé trung thire trong ke
khai va vé tinh chinh xdc ciia théng tin dwoc ké khai trong Phiéu yéu cdu nay.

BEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co), Ky, ghiro ho va tén, churc danh
dong ddu (néu c6) (néu cé), dong dau (néu cd)

NGUOI YEU CAU PANG KY KHAC"
(HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co),
dong dau (néu c6)

8 Ap dung trong truong hop ding ky thay doi quy dinh tai Piém b Khoan 1 Diéu 18 Nghi dinh 56 99/2022/NP-CP;

9 P6i voi hop ddng, van ban sira doi, bo sung hop ddng, van ban chuyén giao quyen doi ng, chuyén giao nghia vu: K& khai ngay cong chimg, chimg thuc (4p dung déi véi
hop dong, van ban dugc cong ching, chiing thyc); ngay c6 hiéu lyc theo thoa thuin trong hop dong, van ban (ap dung dbi véi hop dong van ban khong dugc cong chimg, ching thuc);
ngay ky hop dong, van ban (ap dung dbi voi hop dong, vin ban khong duge cong chimg, ching thuc va cac bén khong c6 thoa thuan vé ngay ¢6 hiéu lyc trong hop dong, van ban). Dbi voi
van ban khac chirng minh can cir thay doi: Ké khai ngay ¢6 hi¢u lyc thé hién trén van ban hodc ngay ky van ban néu trong vén ban khong the hién ngay c6 hiéu luc;

10 Trudng hop dang ky thay doi dé bé sung nghia vu duge bdo dam theo quy dinh tai Diém g Khodn 1 Picu 18 Nghi dinh 56 99/2022/ND-CP thi ndi dung dugc ké khai la bd
sung thong tin vé hop dong hodic van ban ¢6 ndi dung thoa thuin vé bd sung nghia vu dugc bao dam thé hién tai Muc 2 cua Phiéu yéu cu dang ky nay;

11Ké khai day du gidy to co trong hé so dang ky theo quy dinh cua Nghj dinh s& 99/2022/ND-CP;

12 Nguoi yéu cau ding ky thay doi theo quy dinh tai Khoan 2, Khoan 3 Diéu 8 Nghi dinh sb 99/2022/ND-CP.
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Co quan dang KY €O thAM QUYEIL .......eeeeeeeeeeeeeeeeeeeeeeeeee oo,

ChUNZ NNAN VIEC ..eeiiniieeiiieie ettt ettt e e e e e ee e eaeeeenseee s
d3 duoc dang ky theo nodi dung ké khai tai Phiéu yéu cau nay tai thoi diém ........
210 ......... phut, ngay ..... thang ..... ndm .....

.......... ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(K, ghi 6 ho va tén, chirc danh, déng ddu)

HUONG DAN CHUNG

1. N6i dung ké khai phai trung thyuc, ddy du, chinh xéc.

2. Dbi v6i phan ké khai ¢6 lwa chon thi danh dau (X) vao 6 vudng tuong
ung duoc Iya chon.

3. Thong tin dugc ké khai, ndi dung lién quan trong Phiéu yéu cau c6 thé
duoc thé hién trén nhiéu trang.

Truong hop ndy, cic trang phai duoc danh sd thtr tu va ngudi yéu ciu
dang ky phai ky nhay vao ting trang.

4. Truong hop dang ky thay d6i do bo sung bén bao dam, bén nhan bao
dam hoic bd sung tai san bao dam thi viéc ké khai vé ddi twong dugc bod sung
thuc hién theo thong tin twong tng thé hién trén Mau s6 01a thuoc Phuy luc nay
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3. X6a ding ky bién phap biao dam bing quyén sir dung dit, tai sin
gin lién voi dat (QT-03).

1 |Muc dich
Quy dinh phuong phap t6 chirc, mdi quan hé cong tic va trach nhiém

cua ca nhan trong thuc hién viéc dang ky giao dich bao dam.

2 | Péi twong ap dung:

Ap dung ddi véi co quan, to chirc, ca nhan tham gia hodc c6 lién quan
dén ding ky, cung cap thong tin vé bién phap bao dam, quan 1y nha nudc
vé dang ky bién phap bao dam.

3 [Noi dung quy trinh
3.1 |Co sé phap ly

- Luat Pat dai nam 2013;

- Luat nha ¢ nam 2014;

- B6 Luat dan sy nam 2015;

- Nghi dinh sd 43/2014/ND-CP ngay 15 thang 5 nam 2014, s6
100/2015/ND-CP ngay 20 thang 10 nam 2015, s 99/2015/ND-CP ngay
20 thang 10 nam 2015, s6 01/2017/ND-CP ngay 06 thang 01 nim 2017,
s6 148/2020/ND-CP ngay 18 thang 12 nam 2020, sé 99/2022/ND-CP
ngay 30 thang 11 nam 2022, s6 10/2023/ND-CP ngay 03 thang 4 nim
2023 cua Chinh phu;

- Thong tu sd 23/2014/TT-BTNMT ngay 19 thang 5 nim 2014, s6
24/2014/TT-BTNMT ngay 19 thang 5 nam 2014, s6 33/2017/TT-
BTNMT ngay 29 thang 9 nim 2017, s6 09/2021/TT-BTNMT ngay 30
thang 6 nam 2021, s6 02/2023/TT-BTNMT ngay 15 thang 5 nam 2023,
s6 14/2023/TT-BTNMT ngay 16 thang 10 ndm 2023 cta B Tai nguyén
va Moi trudng;

- Thong tu s6 26/2015/TT-NHNN ngay 09 thang 12 nam 2015 ctia Ngan
hang Nha nudc, Thong tu sé 85/2019/TT-BTC ngay 29 thang 11 nim
2019 cua Bo Tai chinh;

- Quyét dinh s6 2546/QD-BTP ngay 26 thang 12 nim 2022 ctia Bo Tu phép;
- Quyét dinh s6 5394/QD-UBND ngay 24 thang 10 nim 2023 cta Uy
ban nhan dan thanh ph6 Ha Noi;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nam 2020 cua Hoi
ddng nhan dan Thanh phd;

- Cac van ban phap luat khac c6 lién quan.
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3.2

Thanh phan ho so

Ban
chinh

Ban

sao

- Phiéu yéu cau theo Mau sb 03a tai Phu luc (01 ban
chinh).

- Gidy chtng nhan (ban gbc) trong truong hop tai san
bao dam c6 Gidy chirng nhan.

- Truong hop ngudi yéu cau xoa diang ky khong phai 1a
bén nhan bao dam va trén Phiéu yéu cau khong c6 chir
ky, con ddu (néu cd) cua bén nhan bao dam thi ngoai
gidy t0, tai lidu quy dinh tai khoan 1 va khoan 2 Diéu nay
con nop thém gidy to, tai lidu sau ddy (01 ban chinh hoic
01 ban sao c6 chung thuc):

+ Van ban c6 nodi dung thé hién viéc bén nhan bao dam
ddng ¥ x6a ding ky hoic xac nhan vé viéc hop dong bao
dam da chdm dat, di duoc thanh 1y hodc xac nhan vé
viéc giai chap trong trudng hop ngudi yéu cau xda ding
ky 1a bén bao dam;

+ Hop ddng hodc vin ban khac di c6 hiéu luc phap luat
chtrmg minh viéc chuyén giao hop phap tai san bao dam
trong truong hop ngudi yéu cau xoda ding ky 13 ngudi
nhéan chuyén giao hop phép tai san bao dam, trir trudng
hop quy dinh tai diém ¢ khoan nay;

+ Hop déng mua ban tai san dau gia di c6 hiéu luc phap
luat hodc Vian ban xac nhan két qua thi hanh 4n trong
truong hop ngudi yéu cau xoda ding ky 1a co quan thi
hanh an déan su, Chap hanh vién hodc ngudi yéu cau xba
dang ky 1a nguoi mua tai san bao dam trong xur ly tai san
theo quy dinh cta phap luat vé thi hanh an dan su;

+ Vin ban cta co quan c6 thim quyén c6 ndi dung vé
viéc bén nhan bao dam 1a t6 chirc kinh té khong phai 1a
t6 chtrc tin dung tré thanh doanh nghiép cé von dau tu
nudc ngoai, 1a cong dan Viét Nam trd thanh cong dan
nudc ngoai trong truong hgp xoa dang ky quy dinh tai
diém k khoan 1 Piéu 20 Nghi dinh s6 99/ND-CP ngay 30
thang 11 nam 2022 cua Chinh phu;
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+ Van ban xac nhan cua co quan c6 tham quyén vé viée
giai thé phap nhéan trong trudng hop xéa diang ky quy
dinh tai diém 1 khoan 1 Piéu 20 Nghi dinh s6 99/ND-CP
ngay 30 thang 11 nam 2022 cua Chinh phu.

33

S6 lwgng ho so

01 bo.

3.4

Thoi gian xir ly

Khong qua 03 ngay lam viéc.

3.5

Noi tiép nhin va tra két qua

- Tryc tiép tai B phén tiép nhan va tra két qua Van phong Pang ky dat
dai Ha Noi (6 chuc, ca nhan) hodc Chi nhanh Vian phong Pang ky dat
dai Ha Noi (ca nhan).

- Nop ho so thuc hién thu tuc trén moi truong dién ta.

3.6

Lé phi

Viéc thu Phi, Lé phi thuc hién theo quy dinh tai Thong tu s
85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B Tai chinh, Nghi
quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nim 2020 cua Hoi dong
nhan dan Thanh phé (cac khoan thué, thu khac c6 lién quan thyc hi¢n
theo cac quy dinh hién hanh).

3.7

Quy trinh xir ly cong viéc:

Ho so tiép nhén va giai quyét tai Vin phong Ping ky dat dai Ha Noi

A (td chirc, ca nhan).
i Thoi gian
TT Trinh tu TriCh (ngay lam |Biéu miu/Két qua
nhiém o
: vi€c)
Tiép nhan ho so:
+ Tiép nhan, kiém tra tinh
day du cua hd so theo quy S6 theo ddi ho so.
dinh; Kiém tra ndi dung uy Gidy tiép nhan hd
quyén theo quy dinh. B6 phan so va hen tra két
Bl |+ Vao s6 theo déi hd so,|TN&TKQ| 0,25  |qua.
Lap gidy tiép nhan hd so va| VPDKDD Phiéu kiém soat
hen tra két qua. qué trinh giai quyét
+ Lap “Phiéu kiém soét qué hd so.
trinh giai quyét hd so cho
tirng ho so cu thé;
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+ Trinh ho so dén Lanh dao
VPDKDD giao vi¢c Phong
chuyén moén theo chuc
nang nhi€ém vu duoc phan
cong.
B2 Lanh dao Van phbqg phan| Lanh dao 0.5
cong Phong thu 1y ho so. | VPDKDD ’
B3 L.?aAnh da,}o Phbng p;hﬁn cong Lﬁl’ll"l dao 0.25
vién chtre thu 1y ho so. Phong
- Kiém tra, xtr Iy ho so theo
quy dinh:
+ Pdi chiéu véi ho so ding
ky ban dau;
+ Ho so du diéu kién: Lam
b.eio cao.,A’ nhép ,co SO fiu Vién chite
B4 |liéu, Gidy ching nhén, . 1,0
A A A Thu ly
Phiéu yéu cau.
+ HO so khong du diéu
kién: Soan thao Van ban
thong béo,
- Trinh Ianh dao Phong
chuyén mon ky duyét.
B |Lanh dao Phong ky duyet. | —n 430 |05
phong
B6 Lanh dao VPDKDBD ky| Lanh dao 0.5
duyét. VPDKDD ’
B7 Dong Ndéu, vao s0, vao s6| Vin thu 0.25
theo doi. VPDKbbD
Scan GCN, Phiéu yéu cau,
B8 chilyén ‘ﬁle.scanA 1én qphe‘:}n Vién clfl'rc 0.25
mém, ban giao két qua dén| thuly
B6 phan TN&TKQ.
Tra két qua, chuyén ho so| . . . .
B9 |luu vé Phong Théng tin - B phan | Trong gio Tra két qua.
. TN&TKQ [ hanh chinh
Luu trt.
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Ho so tiép nhan va giai quyét tai Chi nhanh Vin phong Ping ky dat

B
dai Ha Noi (ca nhan).
, Thoi gian
. Trach Aoy <R x £ -
TT Trinh tw n (ngay lam | Biéu mau/Keét qua
nhiém e
vi€c)
Tiép nhan ho so:
+ Tiép nhan, kiém tra tinh
day du cua hd so theo quy
dinh; Kiém tra noi dung uy S6 theo ddi hd so.
quyén theo quy dinh. o Gidy tiép nhan ho
\ 2 a1 A B0 phan \ , 1A
+ Vao so theo doi ho so, so va hen tra keét
Y S S | TN&TKQ :
B1 |Léap giay ti€p nhan ho so va . 0,25 qua.
o Chi nhan 2 2 .
hen tra két qua. Phiéu kiém soat
R A2 .. .| VPDKDD e e g
+ Lap “Phiéu kiém soat qua qua trinh giai quyét
trinh giai quyét hd so cho hé so.
tirng hé so cu thé;
+ Trinh hd so Lanh dao Chi
nhanh Van phong giao viéc.
Lanh dao Chi nhanh Van| Lanh dao
B2 |phong phan cong vién chtrc | Chi nhdnh 0,25
thu 1y ho so VPDKDD
- Kiém tra, xtr Iy ho so theo
quy dinh:
+ Tra ctru ho so luu trit 1am
co s& ddi chiéu véi ho so
thé chip ban dau.
+ Ho so di diéu kién: Lam
bao cdo, nhap co s¢ dir liéu, [ Vién chuc
B3 ¥4 ’ A A ’ 175
Giay chung nhan, Phiéu| Thuly

yéu cau.

+ HO so khéong du diéu
kién: Soan thao Van ban
thong bao.

- Trinh l1anh dao Chi nhanh
Van phong ky duyét.
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, ) Lanh dao
B4 %/El)l@i?iy d?;ét mhanh) i nhanh| 0,5
' VPDKDD
B5 bong Ndéu, vao sd, vao s6| Vin thu 0.25
theo doi VPDKbb
Scan GCN, Phiéu yéu cau,
B6 chilyén ‘ﬁle.scanx 1én tha‘:’m Vién 0111'1’0 0.25
mém, ban giao két qua dén| thuly
B6 phan TN&TKQ
B7 Tra két qua, chuyén ho so| Bo phan | Trong gid Tra két qui,
luu cho can bo luu trit. TN&TKQ [ hanh chinh
4 |BIEU MAU
Phiéu yéu cau ding ky thay doi noi dung bién phap bao dam bing quyén
str dung dat, tai san gan lién v6i dat (Mau sd 03a ban hanh kém theo
Nghi dinh s6 99/2022/NP-CP ngay 30 thang 11 nim 2022 ctia Chinh
phu).
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Mau so 03a?’

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN PANG KY
Doc lap - Ty do - Hanh phiic Vao So tiép nhén hd so:
........ , ngay..... thang..... nam..... QUyen s6 ............... S thir tu
PHIEU YEU CAU XOA PANG KY BIEN PHAP| ,
BAO PAM BANG QUYEN SU DUNG DPAT, Nguoi tiep nhan
TAI SAN GAN LIEN VOI PAT (Ky va ghi o ho, tén)
Kinh giri 28 oo,

PHAN KE KHAI CUA NGUOI YEU CAU XOA DPANG KY
1. Nguoi yéu cau x6a ding ky”

0 Bén nhan bdo ddm o Bén bao dam o Ngudi nhan chuyén giao ta
san bdo dam

0 Quan tai 0 Co quan thi hanh an 0 Co quan khac c6 thAm quyén/

vién**/Doanh dan sir, Chap hanh vién®!  Nguoi khac c6 thim quyén??

nghi¢p quan ly, thanh

1y tai san
o Chi nhanh cta phap nhan, nguoi dai dién??

Ho va tén day du ddi véi ca nhan®¥/tén day du ddi voi t6 chac®®: (viét chir IN
Dia chi dé co quan dang ky lién hé khi can thiét:

|5 (ORI TR 1< o LU
S6 dién thoai: ............ Fax (néu cd): ... Thu dién t& (néu €6): oo

2. Can cur x0a dang ky

28 Ghi ding tén co quan ding ky c6 thAm quyén. Mot phiéu yéu cAu dang ky chi giri dén mot co quan
dang ky;

2 Truong hop gdm nhiéu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu cau ding
ky nay. Truong hop bao dam thyuc hién nghia vu lién quan dén tai san thudc doanh nghiép tu nhan thi ké khai
ngudi yéu ciu ding ky theo quy dinh tai Khoan 9 Diéu 8 Nghi dinh s6 99/2022/ND-CP

30 K& khai thém chir danh, sb Ching chi hanh nghé, co quan cip va ngay, thang, nim cap Ching chi;

31 K& khai thém chirc danh, tén don vi cong tac;

32 (Xem chu thich 5);

33 Trudng hop ndy, danh ddu ddng thdi 6 Chi nhanh ciia phap nhén, ngudi dai dién va 6 Bén bao dam
hodc 6 Bén nhan bao dam 1a phap nhan thuc hién dang ky thong qua chi nhanh hoac ngudi dai dién;

34 Ké khai theo thong tin thé hién trén Chirng minh nhan dan, Can cudc cong dan ddi voi cong dan Viét
Nam; Chirng minh quéan doi déi véi ngudi dang cong tac trong quan doi va khong c6 Ching minh nhéan dan, Can
cude cong dan; HO chiéu dbi voi cong dan nudce ngoai; Thé thudng tra dbi véi nguoi khdng qudc tich;

35 K& khai theo thong tin thé hién trén Gidy chimg nhan dang ky thué (4p dung ca trong trudng hop ké
khai d8i v6i chi nhanh).
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3. Thudc d6i twong khong phai nop phi ding ky o
4. Gidy to kém theo'’:

5. Cach thirc nhan két qua ding ky |0 Nhan truc tiép tai co quan dang ky

0 Nhan qua dich vu buu chinh (ghi 6 tén va
dia chi nguoi NAAN). ........cccoeeeeveeeieeeereene,

0 Cach thuc dién tir (néu phdp ludt quy dinh):

0 Cach thtrc khac (néu dwoc co quan ding k)
dong v):

Nowoi yéu cau dang ky chiu trach nhiém truée phdp ludt vé trung thuc trong ké
khai va vé tinh chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cau nay.

BEN BAO PAM BEEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chire danh Ky, ghi ré ho va tén, chirc danh (néu cd), dong
(néu c6), déng dau (néu cé) ddu (néu co)

NGUOI YEU CAU XOA PANG KY KHAC!
(HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co),
dong dau (néu cd)

10K ¢ khai day du gidy to phai c6 trong hd so ding ky theo quy dinh ciia Nghi dinh s§ 99/2022/ND-CP;
1 Ngudi yéu cau xoéa dang ky theo quy dinh tai Khoan 3 Diéu 8 Nghi dinh s6 99/2022/ND-CP.
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PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan d3ng KY €O thAM QUYEIL ......o.eeeeeeeeeeeeeeeeeeeeee e ee e eree e
Chirng nhan da xo6a dang ky bi¢n phap bao dam theo ndi dung dugc ké khai tai
Phiéu yéu cau ndy tai thoi diém ..... gid ..... phut, ngay ..... thang ..... nim .....

....... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN PANG KY
(Ky, ghi ré ho va tén, chirc danh, déng ddu)

HUONG DAN CHUNG

1. Noi dung ké khai phai trung thuc, day du, chinh xéc.

2. D6i voi phan ké khai ¢ lya chon thi danh dau (X) vao 6 vudng tuong
ung duoc Iya chon.

3. Thong tin dugc ké khai, ndi dung lién quan trong Phiéu yéu cau co thé
duoc thé hién trén nhiéu trang.

Truong hop ndy, cic trang phai duoc danh sé thtr tu va ngudi yéu ciu
dang ky phai ky nhay vao ting trang.



CONG BAO HA NOI/S6 54+55/Ngay 16-4-2024 69

4. Piang Ky thong bao xir Iy tai san bio dam, ding ky thay ddi, x6a
ding ky thong bao xir 1y tai sin bao dam la quyén sir dung dat, tai sin gin
lién véi dit (QT-04)

1 |Muc dich
Quy dinh phuong phap t6 chtrc, mbi quan hé cong tac va trach nhiém cta

ca nhan trong thuc hién viéc dang ky giao dich bao dam.

2 |Poi twong ap dung:

Ap dung d6i v6i co quan, to chiic, ca nhan tham gia hodc co lién quan
dén dang ky, cung cap thong tin vé bién phap bao dam, quan Iy nha nuéc
vé dang ky bién phap bao dam.

3 |N9¢i dung quy trinh

3.1 [Co sé phap Iy

- Luat Dat dai nam 2013;

- Luat nha 6 nam 2014;

- B6 Luat dan sy nam 2015;

- Nghi dinh s6 43/2014/ND-CP ngay 15 thang 5 nim 2014, sb
100/2015/ND-CP ngay 20 thang 10 nam 2015, s6 99/2015/ND-CP ngay
20 thang 10 nam 2015, s6 01/2017/ND-CP ngay 06 thang 01 nim 2017,
s 148/2020/ND-CP ngay 18 thang 12 nam 2020, s 99/2022/ND-CP
ngay 30 thang 11 nim 2022, s 10/2023/ND-CP ngay 03 thang 4 nim
2023 cta Chinh phu;

- Théng tu s6 23/2014/TT-BTNMT ngay 19 thang 5 nim 2014, sb
24/2014/TT-BTNMT ngay 19 thang 5 nim 2014, sé 33/2017/TT-
BTNMT ngay 29 thang 9 nam 2017, s6 09/2021/TT-BTNMT ngay 30
thang 6 nam 2021, sb 02/2023/TT-BTNMT ngay 15 thang 5 nim 2023,
sO 14/2023/TT-BTNMT ngay 16 thang 10 nam 2023 cia Bo Tai nguyén
va Moi trudng;

- Thong tu s6 26/2015/TT-NHNN ngay 09 thang 12 niam 2015 cua Ngan
hang Nha nudc, Thong tu sd 85/2019/TT-BTC ngay 29 thang 11 nim
2019 cua B Tai chinh;

- Quyét dinh s6 2546/QD-BTP ngay 26 thang 12 nim 2022 cua B Tu
phap;

- Quyét dinh s6 5394/QD-UBND ngay 24 thang 10 nam 2023 cta Uy
ban nhan dan thanh phé Ha Noi;
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- Nghi quyét s6 06/2020/NQ-HDPND ngay 07 thang 7 nim 2020 ctia Hoi
d6ng nhan dan Thanh phd;
- Cac van ban phap luat khac c6 lién quan.
3 A A Ban Ban
3.2 Thanh phan ho so chinh | sao
- Phiéu yéu cau theo Mau s6 04a tai Phu luc. X
- Vén ban thong bao xtr ly tai san bao dam. X
- Trudng hop ding ky thay doi, x6a ding ky thong bao
xtr 1y tai san bao dam thi hd so dang ky 12 Phiéu yéu cau| x
theo Mau s 04a tai Phu luc.
3.3 |S6 hrong ho so
01 bo.
3.4 | Thoi gian xir ly
03 ngay lam viéc.
3.5 |Noi tiép nhén va tra két qua
- Tryc tiép tai BO phan tiép nhan va tra két qua Vian phong Ping ky dat
dai Ha Noi (t6 chtrc, c4 nhan) hodc Chi nhanh Vin phong Ping ky dat
dai Ha Noi (ca nhan).
- Nop ho so thyc hién tha tuc trén méi truong dién tir.
3.6 |Lé phi
Viéc thu Phi, Lé phi thyc hién theo quy dinh tai Thong tu so
85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B§ Tai chinh, Nghi
quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nim 2020 cua Hoi dong
nhan dan Thanh phd (cic khoan thué, thu khac c6 lién quan thyuc hién
theo cac quy dinh hi¢n hanh).
3.7 {Quy trinh xir ly cong viéc:
A H?) so tiép nhin va giai quyét tai Vin phong Ping ky dat dai Ha Noi
(to chire, ca nhan).
i Thoi gian
TT Trinh ty TriCh (ngz‘lygls?lm Biéu mau/Két qua
nhiém S
’ vi€c)
Tiép nhan ho so: o S6 theo ddi ho so.
-4 A .2 Bo phan .£ .4 A A
Bl + TIGIZ nha_}n, wklemk tra TN&TKQ 0.25 Giay ‘tlep nha7n hf)
tinh day du cua ho so so va hen tra keét
. 2 VPDKbb .
theo quy dinh; Kiém tra qua.




CONG BAO HA NOI/S6 54+55/Ngay 16-4-2024 71

ndi dung uy quyén theo
quy dinh.

+ Vao sb theo ddi ho so,
Lap gidy tiép nhan ho so
va hen tra két qua.

+ Lap “Phiéu kiém soét
qua trinh giai quyét hd
so cho timg ho so cu thé;
+ Trinh hd so dén Lanh
dao VPDKDD giao vi¢e
Phong chuyén mon theo
chitc ndng nhiém vu
dugc phan cong.

Phicu kiém soat
qua trinh giai quyét
hd so.

B2

Lanh dao Van phong
phan cong phong thu 1y
hé so theo chirc ning
nhiém vu.

Lanh dao
VPBKDb

0,25

B3

Lanh dao Phong phan
cong vién chuc thy 1y hd
SO.

Lanh dao
Phong

0,25

B4

- Kiém tra, xtr 1y ho so
theo quy dinh:

+ Dbi chiéu voi hd so
dang ky ban dau;

+ Ho so du diéu kién:
Lam béo cdo, nhap co so
dir liéu, Gidy chung
nhén, Phiéu yéu cau.

+ H6 so khéng du diéu
kién: Soan thao Van ban
thong bao.

- Trinh 1anh dao Phong
chuyén mon ky duyét.

Vién chuc
Thu ly

1,0

B5

Lanh dao Phong ky
duyét.

Lanh dao
phong

0,25
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B6 Lanh dao VPBKDD ky| Lanhdao 0.5
duyét. VPDKDD ’
B7 Dong ~qéiu, vao sO, vao so Van thu 0.25
theo doi VPBKbb
Scan GCN, Phiéu yéu cau,
huyén fil 1én phan| Vién chy
BS C Pyen ‘ ile .scanA’ én qp a:n iénc ’U.’C 0.25
mém, ban giao két qua dén thu 1y
B6 phan TN&TKQ
Tra két qua, chuyén ho so BS pha T i
A pLa . . 0 phan rong gi o
B9 |1 Ph Th tin - Tra két qua.
o Ve~ ong Thong Hn TN&TKQ | hanh chinh rafetqua
Luu trt.
B Ho so tiép nhén va giai quyét tai Chi nhanh Vin phong Ping ky dat
dai Ha Noi (ca nhan).
, Thoi gian
. Trach N O x LA
TT Trinh tyw n (ngay lam | Biéu mau/Keét qua
nhi¢m n
viéc)
Tiép nhan ho so:
+ Tiép nhén, kiém tra tinh
day du cua ho so theo quy
dinh; Kiém tra ndi dung uy
quyén theo quy dinh. S6 theo di hd so.
+ Vao sb theo ddi hod so, o Giéy tiép nhan hd
A A iR A 1A .| BO phan \ . 1A
Lap gidy ti€ép nhén ho so va TN&TKQ so va hen tra keét
Bl |hen tra két qua. o 0,25 |qua.
N SA 1R , , | Chi nhanh A 1R , ,
+ Lap “Phiéu kiém soat qua Phiéu kiém soat qua
N, £ 1A VPDKDD . £, 1A
trinh giai quyét ho so cho trinh giai quyét ho
tung ho so cu thé; SO.
+ Chuyén hd so d3 nhéan
cho Lanh dao Chi nhanh
Van phong giao viéc theo
tham quyén.
Lanh dao Chi nhanh Van| _
hong phéan cong phong th Lanh dgo
u
B2 [PTONEP & PAORE W Chinhanh| 0,25
Iy h6 so theo chuc ndng
= VPDKbb
nhiém vu.
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- Kiém tra, xtr 1y ho so theo
quy dinh:

+ Tra ctru hd so luu trit 1am
co s& ddi chiéu véi hod so
thé chip ban dau.

+ Ho so du diéu kién: Lam

bao cao, nhap co so dir|Vién chuc
B3 |... X , . , 1,5
ligu, Giay chung nhan,| thuly
Phiéu yéu cau.
- H6 so khong du diéu
kién: Soan thao Van ban
thong bao, bao cdo.
- Trinh 1anh dao Chi nhanh
Van phong ky duyét.
Lanh d
Lanh dao Chi nhanh| 0 €%
B4 , A Chi nhanh 0,5
VPDKDD ky duyét.
VPDKbb
bong dau, vao sd, vao sd| Van thu
B5 .. 0,25
theo doi. VPBKDbb
Scan GCN, Phiéu yéu cau,
B6 chllyén ‘ﬁle.scanA 1én ?phe‘:’m Vién cl%l'rc 0.25
mém, ban giao két qua dén| thuly
B6 phan TN&TKQ.
Tra két qua, chuyén ho so| Bo phan | Trong gid .
B7 o Tra két qua.
luu cho can bo luu trir. TN&TKQ [ hanh chinh ra kel qua

Biéu mau

Phiéu yéu cau ding ky, dang ky thay doi, x6a dang ky théng bao xur 1y tai

san bao dam 1a quyén sir dung dat, tai san gin lién v6i dat (Mau s6 04a
ban hanh kém theo Nghi dinh s6 99/2022/ND-CP ngay 30 thang 11 nim

2022 cua Chinh phu).
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MAu s6 0423
CONG HOA XA HQI CHU NGHIA VIETNAM | PHAN GHI CUA CO QUAN

DPéc 1ap - Tu do - Hanh phiic PANG KY
......... , ngay ..... thang ..... nam ..... Vao Sé t,iép nhzjn’h(‘“) SO’
Quyén so ......... So thu ty ..........

PHIEU YEU CAU PANG KY, PANG KY
THAY POI, XOA PANG KY THONG
BAO XU LY TAI SAN BAO PAM LA

QUYEN SU DUNG PAT, TAI SAN GAN

LIEN VOI PAT

Nguoi tiép nhin
(Ky va ghi vo ho, tén)

PHAN KE KHAI CUA BEN NHAN BAO PAM
1. Ngwoi yéu 0 Bén nhdn bdo ddm o Chi nhénh cia phdp nhan, nguoi dai

cau dang ky dign*®
Ho va tén day du doi v6i ca nhan’®/tén day du doi véi to chuc®: (viet chir IN

Dia chi dé co quan dang ky lién hé khi can thiét:

HO VA T€I1: .ot
S6 dién thoai: ............. Fax (néu c6): ................ Thu dién tir (néu c6): .............
2. Hop dong bao dam:................ccoevveeunan. 28O (MU CO) weveeeeeeeeeeeeeen.
Thoi diém c6 hiéu luc*': ngay..... thang..... ndm.....

3. Bén bao dam’
3.1. Ho va tén dy du dbi v6i ca nhan®/tén day da dbi véi to chac®: (viét chiv IN

3.2, D8 Chi oo
3.3. Gidy to xé4c dinh tu cach phap 1y
0 Ching minh nhin dan/Can cudc cong dan/Chimg minh quéan doi

o Ho chiéu 0 Thé thuong tra

36 Ban hanh kém theo nghi dinh s6 99/2022/NDP-CP ngay 30 thang 11 nim 2022 caa Chinh phu;

37 Ghi dung tén co quan dang ky c6 tham quyén. Mot Phiéu yéu cau dang ky chi giri dén mot co quan dang ky;

3 Trudng hop ndy, danh ddu dong thoi 6 Chi nhanh cua phép nhan, nguoi dai dién va 6 Bén nhan bao dam;

39 K¢é khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cu6c cdng dan déi véi cong dan Viét Nam; Ching minh quan
nhan déi v6i ngudi dang cong tac trong quan doi va khong ¢ Chimg minh nhan dan, Can cudc cong dan; Ho chiéu dbi véi cong dan nude
ngoai; Thé thudng tri dbi voi nguoi khong quéc tich;

40 K¢ khai theo thong tin thé hién trén Gidy chimg nhan ding ky thué (4p dung ca trong truong hop ké khai d6i véi chi nhanh);

41 Ké khai ngay cong chimg, ching thye (4p dung dbi voi hop ddng duoc cong chimg, chimg thyc); ngay c6 hiéu luc theo thoa
thuan trong hop ddng (4p dung dbi véi hop ddng khéng dwoc cong chimg, ching thuc); ngay ky hop dbng (4p dung dbi véi hop dong khong
dugc cong chimg, ching thuc va cac bén khong c6 thoa thuén vé ngay ¢6 hiéu luc trong hop dong);
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0 Ma so thué
S0, ettt ———————

CO QUAN CAP: v , ngay ..... thang ..... nam .....
3.4. Sb dién thoai (néu cd): ...... Fax (néu c): ....... Thu dién t& (néu cd): ........

4. Bén nhan bio dam!!
4.1. Ho va tén day du dbi voi ca nhan'?/tén day du doi véi to chuc': (viét chir
IN HOA)

4.3. Giay to xac dinh tu cach phap 1y

0 Chung minh nhan dan/Can cudc cong dan/Chung minh quan doi

0 Mai sb thué

S0 et

CO QUAN CAP: oo, ,ngay ..... thang ..... nam .....
4.4. S6 dién thoai (néu co): ........ Fax (néu cé): ....... Thu dién tir (néu cd): ...

5. Tai san biao dam bi xir Iy

6. Ly do xir Iy, thoi gian va dia diém xir Iy tai san bao dam
6.1, Ly dO XU LY: oottt

7 Trudng hop gdm nhiéu ngudi thi ké khai timg nguoi theo thong tin thé hién trén Phiéu yéu ciu dang ky nay;

8 (Xem chu thich 4);

° (Xem chi thich 5);

10 K& khai thong tin v& mot trong cac loai gidy td: Chimg minh nhan dan, Can cudc cong dan ddi v6i cong dan Vist Nam; Ching
minh quan d6i déi véi ngudi dang cong tac trong quan ddi va khong c6 Chimg minh nhén dan, Cin cude cong dan; Ho chiéu déi voi cong
dan nuéc ngoai; Thé thuong tra dbi véi ngudi khong quéc tich; Mi sb thué dbi véi t6 chire;

' (Xem ch thich 7);

12 K¢ khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cudc cong dan ddi véi cong dan Viét Nam; thé hién trén
Chimg minh quan doi dbi v6i nguoi dang cong tac trong quan ddi va khong cé Chirng minh nhan dan, Can cudc cong dan;

13 (Xem chu thich 5);

14 K& khai thong tin v& mot trong céc loai gidy to: Chirng minh nhan dan, Can cudc cong dan ddi v6i cong dan Viét Nam; Chimg
minh quén doi di voi nguoi dang cong téc trong quan doi va khong cé6 Chimg minh nhan dan, Can cudc cong dan;

15 K¢ khai thong tin v& tai san bao dam bi xir 1y thudc truong hop ding ky quy dinh tai Diéu 25 Nghi dinh s6 99/2022/ND-CP phu
hop véi tai san bao dam dugc ké khai tai Phiéu yéu ciu theo Mau s 01a va Mau sé 02a (néu ¢6 dang ky thay dbi) tai Phy luc nay;



76 CONG BAO HA NOI/S6 54+55/Ngay 16-4-2024

6.3. bia diém xur 1y:

7. Ping ky thay doi thong bao xir Iy tai san bao dam o
Noi dung yéu cau dang ky thay doi

8. X6a dang ky thong bao xir ly tai san biao dam o
9. Gidy to kém theo's:

10. Cach thirc nhan két qua ding ky [ 0 Nhan truc tiép tai co quan dang ky

0 Nhan qua dich vu buu chinh (ghi ro
tén va dia chi nguoi nhan): ...................

o Cach thire dién tir (néu phdp Iudt quy
AINN): oot

0 Céch thic khéc (néu duwoc co quan ding
Y ONG B): oo,

Ngueoi yéu cau dang ky chiu trdach nhiém trude phdp ludt vé trung thuc trong ké

khai va vé tinh chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cdu nay.

BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co),
dong ddu (néu c6)

16 K& khai ddy du gidy to phai c6 trong hd so dang ky théng bao xir 1y tai san bao dam quy dinh tai Nghi dinh s§ 99/2022/ND-CP.
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Co quan dang Ky €0 thAM qUYBI: «.....c.oeveeeeeeeeeeeeeeee oo
Chimg nhan!” ........ccccoooviiiieeeeee, da dugc dang ky theo ndi dung ké khai
tai Phiéu yéu cau nay tai thoi diém ..... gio ..... phit, ngay ..... thang ..... nim .....

........ , ngay ..... thang ..... nam ...
NGUOI CO THAM QUYEN
CUA CO QUAN PANG KY
(Ky, ghi 6 ho va tén, chirc danh, déng ddu)

HUONG DAN CHUNG

1. Noi dung ké khai phai trung thuc, ddy du, chinh xac.

2. Dbi v6i phan ké khai ¢6 lwa chon thi danh dau (X) vao 6 vudng tuong
ung duoc Iya chon.

3. Gach chéo d6i véi muc khong co thong tin ké khai trén Phiéu yéu cau
dang ky.

4. Thong tin duoc ké khai, ndi dung lién quan trong Phiéu yéu cau co thé
duoc thé hién trén nhiéu trang. Trudng hop nay, cac trang phai dugc danh so thir
tir va ngudi yéu cau dang ky phai ky nhay vao ting trang.

7 Co quan ding ky chimg nhan viéc dang ky thong b4o xir Iy tai san bao dam hodc ding ky thay déi théng bao xir Iy tai san bao
dam hodc x6a ding ky thong béo xir Iy tai san bao dam twong tmg v6i yéu ciu dang ky.
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5. Chuyén tiép ding ky thé chip quyén tai san phat sinh tir hop dong mua

ban nha é hoic tir hgp dong mua ban tai san khac gin lién véi dat (QT-05)

1

Muc dich

Quy dinh phuong phap t6 chirc, mdi quan hé céng tac va trach nhiém cta
ca nhan trong thuc hién viéc dang ky giao dich bido dam.

Poi twong ap dung:

Ap dung ddi voi co quan, to chirc, hd gia dinh, c4 nhin tham gia hodc co
lién quan dén dang ky, cung cap thong tin vé bién phap bao dam, quan Iy
nha nude vé dang ky bién phap bao dam.

Noi dung quy trinh

3.1

Co so phap ly

- Luat Pat dai nim 2013;

- Luat nha 6 nam 2014;

- B6 Luat dan sy nam 2015;

- Nghi dinh s& 43/2014/ND-CP ngiy 15 thang 5 nim 2014, s6
100/2015/ND-CP ngay 20 thang 10 nim 2015, s6 99/2015/ND-CP ngay
20 thang 10 nam 2015, s6 01/2017/ND-CP ngay 06 thang 01 nim 2017, s6
148/2020/ND-CP ngay 18 thang 12 nam 2020, sb 99/2022/ND-CP ngay
30 thang 11 nam 2022, s6 10/2023/ND-CP ngay 03 thang 4 nim 2023 cta
Chinh phu;

- Thong tu sd 23/2014/TT-BTNMT ngay 19 thang 5 nam 2014, sb
24/2014/TT-BTNMT ngay 19 thang 5 nim 2014, s6 33/2017/TT-BTNMT
ngay 29 thang 9 nim 2017, sé 09/2021/TT-BTNMT ngay 30 thang 6 nim
2021, s6 02/2023/TT-BTNMT ngay 15 thang 5 nam 2023, s6 14/2023/TT-
BTNMT ngay 16 thang 10 nam 2023 cta B Tai nguyén va Méi truong;

- Thong tu sb 26/2015/TT-NHNN ngay 09 thang 12 nim 2015 ctia Ngan
hang Nha nuéc, Thong tu sé 85/2019/TT-BTC ngay 29 thang 11 nim
2019 cua B Tai chinh;

- Quyét dinh s6 2546/QD-BTP ngay 26 thang 12 nim 2022 ctia Bd Tu phap;

- Quyét dinh sb6 5394/QD-UBND ngay 24 thang 10 nam 2023 ctia Uy ban
nhan dan thanh phé Ha Noi;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07 thang 7 nim 2020 cta Hoi
ddng nhan dan Thanh phd;

- Cac van ban phap luat khac c6 lién quan.
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3.2

Ban |Ban

Thanh phan ho so )
chinh | sao

- Phiéu yéu cau theo Mau s6 05a tai Phu luc (01 ban chinh); X
- Vin ban chtng nhan ding ky thé chip quyén tai san phat
sinh tir hop dong mua ban nha ¢ (01 ban chinh);

- Hop dong thé chip quyén tai san phat sinh tir hop déng mua
ban nha ¢ (01 ban chinh hodc 01 ban sao c6 chimg thuc);

- Hop dong thé chap nha & hinh thanh trong tuong lai (01
ban chinh hodc 01 ban sao ¢6 chung thuc) dbi voi chuyén
tiép sang thé chip nha ¢ hinh thanh trong twong lai, trir
truong hop hop dong thé chap quyén tai san phét sinh tir hop
déng mua ban nha & da c6 ndi dung vé chuyén tiép sang thé
chap nha ¢ hinh thanh trong tuong lai.

Hop dong thé chap nha ¢ (01 ban chinh hodc 01 ban sao co
chuing thuc) d6i v6i chuyén tiép sang thé chap nha ¢ da
duoc cip Gidy chting nhén, trir trudng hop quy dinh tai
khoan 4 Diéu 26 Nghj dinh s§ 99/2022/ND-CP;

- Gidy chimg nhén (ban gdc) trong truong hop chuyén tiép

sang dang ky thé chip nha & da duoc cap Gidy ching nhén.

3.3

S6 lwong ho so

01 bo.

3.4

Thoi gian xir ly

03 ngay lam viéc.

3.5

Noi tiép nhin va tra két qua

- Truyc tiép tai BO phan tiép nhan va tra két qua Vian phong Dang ky dat
dai Ha Noi.
- Nop ho so thyce hién tha tuc trén méi truong dién tir.

3.6

Lé phi

Vi¢c thu Phi, L¢ phi thyc hién theo quy dinh tai Thong tu s0 85/2019/TT-
BTC ngay 29 thang 11 nam 2019 cta Bo Tai chinh, Nghi quyét sb
06/2020/NQ-HPND ngay 07 thang 7 nim 2020 cta Hoi dong nhan dan
Thanh phé (cac khoan thué, thu khac c6 lién quan thyc hién theo cac quy
dinh hi¢n hanh).

3.7

Quy trinh xir ly cong viéc:
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i Thoi gian
\ Trach P <R x X -
TT Trinh tw n (ngay lam | Biéu mau/Keét qua
nhi¢m n
vi€c)
Tiép nhan ho so:
+ Tiép nhan, kiém tra tinh
day du cua hd so theo quy
dinh; Kiém tra ndi dung ¢ : s
- \ t}llem ra I:;‘,)l hung i S6 theo doi ho so.
uyen theo quy dinh. R .
q y‘ . my s Giay ti€p nhan ho
+ Vao so theo doi ho so, o . . 1
Lap oidv tiéo nhan hd so va B6 phan so va hen tra keét
ap giay tiép nhan ho so va
gy | ~“P By HEP K TN&TKQ| 025 |qua.
hen tra két qua. A 1R , ,
R 22 , .| VPBKbb Phiéu kiém soat qua
+ Lap “Phiéu ki€ém soat qua . L, 1A
. £, 1A trinh giai quyét ho
trinh giai quyét ho so cho o
3 9 SO.
tung ho so cu thé;
+ Chuyén hd so d3 nhan
cho Lanh dao Van phong
giao viéc theo tham quyén.
B Lanh dao VPDKDD phan| Lanh dao 0.05
cong Phong thu 1y hd so. | VPDKDD ’
Lanh dao
Lanh dao Ph¢ han c6 Ph¢
B3 in ;a’O on,gfi an cong onAg 0.25
vién chuc thu ly ho so. chuyén
mon.
Kiém tra, xtr 1y ho so theo
quy dinh;
- Ho so du diéu kién:
+ Lam bdo céo, nhap co s&
dit liéu, Gidy chung nhan,| .. |
- A ~ A Vién chirc
B4 |Phiéu yéu cau. , 1,0
Thu ly

+ Trinh lanh dao Phong
chuyén mon ky duyét.

- Ho so khong du diéu kién:
+ Soan thdo Van ban thong
bao, bao cao va trinh ky.
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Lanh d
B5 |Lanh dao Phong ky duyét. | " 20| 0,25
phong
B6 Lanh dao VPDKDD ky| Lanh dao 0.5
duyét VPDKbb ’
bong dau, vao sb, vao so| Van thu
B7 .. 0,25
theo doi1 VPBKbb
Scan GCN, Phiéu yéu
cau, chuyén file scan lén
phin mém, ban giao két
qua dén Bo phan TN&TKQ.
Gui ban sao Phiéu yéu
cau chuyén tiép diang ky
thé chdp cho Trung tim
BS de;mg ky giao d}:ch, :[éi SéI,l Vién cl?l'rc 0.25
dé thyc hién x6a dang ky| thuly
thé chip quyén tai san
phat sinh tr hop dong
mua ban nha ¢ hoac xo0a
diang ky thé chap quyén
tai san phat sinh tr hop
ddéng mua ban tai san khac
gan lién voi dat.
Tra két qua, chuyén hé so| . . | Trong gio
A DL A . B0 phén \ 2 1A .
B9 |luu vé Phong Thong tin - hanh Tra két qua.
. TN&TKQ ,
Luu trtr. chinh

Biéu mau

Phiéu yéu cau chuyén tiép dang ky thé chap (Mau s6 05a ban hanh kém
theo Nghi dinh s6 99/2022/ND-CP ngay 30 thang 11 nim 2022 cia

Chinh phi).
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Mau so 05a*

CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN
Dboc 1ap - Tu do - Hanh phic PANG KY
........ , ngay ..... thang ..... nam ..... Vo S6 tiép nhan ho so:
Quyén so ....... S6 thir tir ...
PHIEU }{EU CZIAU CI:IUYI?“:N TIEP Nguoi tiép nhéan
PANG KY THE CHAP (Ky va ghi ré ho, tén)
Kinh giri®: .o

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY
1. Ngudi yéu cau ding ky*

0 Bén nhan bao dam 0 Bén bao dam
0 Quén tai vién**/Doanh nghiép o Chi nhanh cua phap nhan, ngudi dai
quan ly, thanh 1y tai san dién*®

Ho va tén day du d6i voi ca nhan*’/tén day du doi voi to chirc®: (viet chiv IN

Dia chi dé co quan dang ky lién hé khi can thiét:
|3 (ORI TR 1< 1 LR
S6 dién thoai: .............. Fax (néu c6): .............. Thu dién tir (néu c6): ..............

2. Hop dong thé chap nha é/tai san khac gan lién véi dat* méu co):

SO (MU CO): o : thoi diém c6 hiéu luc?: ngay ..... thang..... nam ...
3. Bén thé chap'

3.1. Ho va tén day du ddi voi ca nhan/tén day du ddi voi t6 chic: (viét chir IN

4 Ghi tén co quan ding ky c6 thim quyén. Mot Phiéu yéu ciu dang ky chi giri dén moét co quan ding
ky;

“ Truong hop bao dam thyc hién nghia vu lién quan dén tai san thudc doanh nghiép tw nhén thi ké khai
ngudi yéu ciu ding ky theo quy dinh tai Khoan 9 Didu 8 Nghi dinh s 99/2022/ND-CP;

45 K& khai thém chtrc danh, s Chung chi hanh nghé, co quan cép va ngay, thang, nim cip Chtng chi;

4 Truong hop ndy, danh ddu ddng thoi 6 Chi nhanh cua phép lut, ngudi dai dién va 6 Bén bao dam
hodc 6 Bén nhén bao dam la phap nhan thuc hién dang ky thong qua chi nhanh hoac ctia nguoi dai dién;

47 K& khai theo thong tin thé hién trén Chirng minh nhan déan, Cin cu6c céng dan dbi voi cong dan Viét
Nam, Chirng minh quan d6i d6i v6i ngudi dang cong tic trong quéan doi va khong c6 Chimg minh nhan dan, Cin
cude cong dan; HO chiéu dbi voi cong dan nudce ngoai; Thé thudng tra dbi véi nguoi khdng qudc tich;

48 K¢ khai theo thong tin thé hién trén Gidy chimg nhan ding ky thué (4p dung ca trong truong hop ké
khai d6i v6i chi nhanh);

49 Chi ké khai trong trudng hop hd so chuyén tiép dang ky thé chép c6 hop ddng nay;
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RINE 5 T 1<) o | LRSS
3.3. Gidy to xac dinh tu cach phap ly
0 Chung minh nhan dan/Can cudc cong dan/Chung minh quan doi

o Ho chiéu 0 Thé thuong tra

0 Mai sb thué

S0 et
CO GUAT CAP: .o, , ngay ..... thang ..... nam .....
3.4. S6 dién thoai (néu co): ........ Fax (néu co): ........ Thu dién tir (néu co): .......

4. Bén nhén thé chap"'

4.1. Ho va tén day du dbi véi ca nhan/tén day du cua to chuc: (viét chiz IN
HOUA) oottt ettt et sttt er et et tsene e
v O ST 1 e] o) LA
4.3. Giay to xac dinh tu cach phap 1y

0 Chung minh nhan dan/Can cudc cong dan/Chuing minh quan doi

0 Ma s6 thué

S0 ettt ettt ettt ee ettt
CO GUAN CAP: ..o, , ngay ..... thang ..... am.....
4.4. S6 dién thoai (néu co): ........ Fax (néu cé): ....... Thu dién tir (néu co).‘ ........

5. Thong tin vé bién phap thé chap di dwoc ding ky tai Trung tim diing
ky giao dich, tai sian'?
5.1. Thé chip quyén mua tai san phat sinh tir hop dong mua ban nha &

(i) Hop dong mua ban nha ¢/Vin ban chuyén nhuwong hop dong mua ban nha o .......
S6 (MU CO): oo ; thoi diém c6 hiéu luc*: ngay ..... thang ..... nam .....

(i) Cac bén tham gia giao két hop dong mua ban nha ¢/chuyén nhuong hop
d6ng mua ban nha o

° Ké khai ngdy cong chimg, chimg thyc (4p dung dbi v6i hop dong dwoc cong chimng, chimg thuc); ngay c6 hiéu lyc theo thoa
thuan trong hop ddng (4p dung dbi véi hop dong khong dwoc cong chimg, ching thyc); ngay ky hop ddng (4p dung ddi voi hop ddng khong
dugc cong chimg, chimg thyc va céc bén khoog ¢6 thoa thudn vé ngay c6 hiéu lye trong hop dong),

19 Trydng hop gom nhleu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu cau dang ky nay. Ké khai thong tin
vé tén hodc ho, tén, thong tin v& gidy to xac dinh tu cach phép Iy pht hop véi thong tin thé hién tai vin ban ching nhan dang ky thé chip
quyén tai san phét sinh tir hop déng mua ban nha &, tir hop déng mua ban tai san khac gan lién véi dat;

T (Xem chi thich 10);

12 Truong hop trong ciing mot muc thong tin vé bién phép thé chip da dwoc dang ky co nhiéu bién phap thé chip thi thong tin vé
timg bién phap thé chép ké khai theo thong tin thé hién trén Phiéu yéu ciu ding ky nay. Thong tin ké khai pht hop voi thong tin thé hién tai
van ban chu‘ng nhan dang ky thé chip quyén tai san phét sinh tir hop ddng mua ban nha &, tir hop déng mua ban tai san khac gin lién voi dét;

13 Ké khai ngay cong chung, chimg thyc (4p dung dbi v6i hop ddng, van ban duoc cong chimg, chimg thuc); ngay c6 hiéu luc
theo thoa thuén trong hop ddng, van ban chuyén nhuong hop déng (4p dung dbi v6i hop ddng, van ban khong dugc cong chimg, chimg
thue); ngay ky hop dong, van ban chuyén nhwong hop dOl’lE (4p dung d6i véi hop ddng, van ban khéng dwoc cong chimg, chimg thuc va cac
bén khoéng c6 thoa thusn vé ngay co hiu lyc trong hop dong,, van ban);

14 Chi ké khai thong tin v& nha & trong hop ddng mua ban ma bén thé chap xac lap quyen mua ph hop véi yéu cau chuyén tiép
ma ngudi yéu cdu ding ky Iya chon tai Muc 7 va phit hop v&i nha & duoc chuyén tiép dang ky thé chap;
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5.2. Thé chip quyén mua tai sin phat sinh tir hop dong mua ban tai sin
khac gin lién voi dat

(i) Hop dong mua ban tai san khac gan lién v6i dat/Vin ban chuyén nhuong
hop ddng mua ban tai san khac gin lién voi dat:

S6 (MU CO): oo ; thoi diém c6 hiéu lyc”: Ngady ..... thdng ..... ndm ...
(ii) Cac bén tham gia giao két hop ddng mua ban tai san khac gan lién voi
dat/chuyén nhuong hop dong mua ban tai san khac gan lién véi dat:

(iii) Thong tin vé tai san khac gan lién véi dat theo hop déng mua ban ma bén
thé chip xac 1ap quyén mua'®:

6. Hop dong thé chap quyén tai san phat sinh tir hop dong mua ban nha ¢,
tir hop ddng mua ban tai san khac gin lién véi dat'’:

SO (M1 €O): e ; thoi diém c6 hiéu lyc'®: Ngay ..... thang ..... ndm ...
Pd ding ky thé chdp tai thoi diém ...... gio ..... phut; ngay ..... thang ..... nam .....

7. Yéu cau chuyén tiép ding ky thé chip tai Vin phong ding ky dat dai doi
voi':

0 Nha ¢ hinh thanh trong tuong lai.

o Nha & di dugc cap Gidy ching nhan.

0 Tai san khac gan lién véi dat hinh thanh trong twong lai.

0 Tai san khac gan lién voi dat da hinh thanh ma phap luat khong quy dinh phai
dang ky quyén sé hitu va ciing chua dugc ding ky quyén sé hiru theo yéu cau.
0 Tai san khéc gan lién véi dat da dugc cap Gidy ching nhan.

8. Gidy to kém theo?:

15 (Xem chi thich 13);

16 Chi ké khai thong tin v& tai san gén lién véi dat trong hop dong mua ban ma bén thé chép xé4c 14p quyén mua phi hop véi yéu
051} chuyén tiép ma ngudi yéu ciu dang ky lua chon tai Muc 7 va phit hop véi tai san khac gén lién véi ddt dugc chuyén tiép dang ky thé
chap;

17 K& khai thong tin phtt hop véi thong tin thé hién tai van ban chimg nhan ding ky thé chip quyén tai san phat sinh tir hop déng
mua ban nha &, tir hop dong mua bén tai san khac gén lién véi dat;

18 (Xem ch thich 9);

19 C6 thé lya chon mot, mot s hodc tit ca cac trudng hop phit hop v6i pham vi tai san ¢6 yéu ciu chuyén tiép dang ky;

2 K& khai day du gidy to phai c6 trong hd so diang ky theo quy dinh ctia Nghi dinh sé 99/2022/ND-CP.
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0 Nhén tryc tiép tai co quan ding ky
0 han qua dich vu buu chinh (ghi ro
9. Cach thirc nhan két qua diang ky | tén va dia chi nguoi nhdn): ..........

0 Céch thtrc dién tt (néu phdp ludt quy
IR oo,

o Cach thtc khac (néu duwoc co quan

dang ky dong y): eeeeeeeeeeeeeen.

Nguoi yéu cau dang ky chiu trach nhiém trude phdp ludt vé trung thuc trong ké
khai va vé tinh chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cau nay.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu Ky, ghi ro ho va tén, chirc danh (néu
c6), domg dau (néu cd) c6), domg dau (néu c6)

QUAN TAI VIEN, DOANH NGHIEP
QUAN LY, THANH LY TAI SAN
(HOAC NGUOI PAI DIEN)
Ky, ghi 16 ho va tén, chirc danh (néu c6), dong dau (néu cd)
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PHAN CHUNG NHAN CUA CO QUAN PANG KY
Co quan dang KY €O thAM QUYBN w.....v.eveeeeeeeeeeeeeeeee oo eeneeees s
Chirng nhan chuyén tiép dang ky thé chap

theo ndi dung ké khai tai Phiéu yéu cau nay tai thoi diém: ... gi0..... phut, ngay
..... thang ..... nam.....

......... , Ngay ... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN PANG KY
(Ky, ghi ré ho va tén, chitc danh, déng ddu)

HUONG DAN CHUNG

1. Noi dung ké khai phai trung thuc, day du, chinh xéc.

2. Dbi v6i phan ké khai ¢6 lwa chon thi danh dau (X) vao 6 vudng tuong
ung duoc Iya chon.

3. Gach chéo d6i voi muc khong ¢ thong tin ké khai trén Phiéu yéu cau.

4. Théng tin duoc ké khai, ndi dung lién quan trong Phiéu yéu ciu co thé
duoc thé hién trén nhiéu trang.

Trudng hop nay, cic trang phai duoc danh sb thtr ty va ngudi yéu ciu
dang ky phai ky nhéy vao ting trang.

5. D6i voi ndi dung tai diém 5.1 (iii) thé hién trén Phiéu yéu cau, ké khai:

- Nha & riéng 1¢: Loai nha (nha biét thy/nha lién ké/nha ¢ riéng 1¢ khéc),
dia chi nha;

- Toa nha chung cu: Tén cua tda nha, téng sb can ho, dia chi toa nha;

- Can ho chung cu: SO cta cin ho, ting sd cua cin ho, dia chi toa nha
chung cu ¢6 can ho;

Dbi v6i ndi dung tai diém 5.2 (iii), thé hién trén Phiéu yéu cau, ké khai:

- Cong trinh xay dung khong phai 1a nha ¢: Loai cong trinh, t€n hang muc
cong trinh, dia chi cong trinh;

- Rung san xuat 13 rimg trong, cdy 1au nim: Loai cdy rung, loai ciy lau
nam, dia chi noi c6 cay rung, ciy lau nam;
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- Cong trinh x4y dung 1a khéach san, can ho - khach san, van phong luu
tr, biét thu du lich nghi dudng, cdn ho du lich nghi dudng, nha nghi du lich va
cong trinh khac (cong trinh phuc vu muc dich luu tr, du lich) trén dat thuong
mai, dich vu: K¢ khai trong trudng hop phap luat vé dat dai, phap luat khac lién
quan c6 quy dinh va tai muc tuong tng trong ké khai nha ¢, téa nha chung cu,
can hd chung cu, cong trinh xay dung khac.



		Văn phòng UBND Thành phố Hà Nội - ĐT: 02438253536 - 0789111111 - Email: vanthu@hanoi.gov.vn
	2024-07-31T09:57:05+0700
	UBND Thành phố Hà Nội
	Nguyễn Đức Dũng<nguyenducdung_vpubtp@hanoi.gov.vn> đã ký lên văn bản này!




